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RIDER UNIVERSITY 
DEPARTMENT CHAIR POLICY 

 
 

THE ROLE OF THE CHAIRPERSON 
 
 

 The Chairperson at Rider University, together with the Dean of the College, is 
responsible for the administration of a department and its programs in accordance with 
the policies, rules and objectives of the College and the mission and objectives of Rider 
University. 
 
 The Chairperson is an academic leader, representing the general interests of the 
department, helping to shape its goals and interpreting these to appropriate campus and 
off-campus individuals and groups.  By example and by instruction the Chairperson 
encourages faculty to excel in teaching and scholarly activity and students to excel in 
learning. 
 
 As a colleague, the Chairperson provides support and assistance to faculty to enable 
them to achieve their educational and professional goals. 
 
 Finally, the Chairperson is expected to participate in the total life of the institution, 
clarifying its goals, supporting its efforts to recruit, retain, and educate students, and 
working to make campus life a rich and varied intellectual, social and cultural experience 
for all members of the University community. 
 
 
I.  Job Description 
 

A. Leads the department in the development of its academic program; e.g., studies, 
proposes, and implements curricular changes 

 
B. Leads faculty orientation and professional development for the department 

 
C. Leads all departmental planning activities 

 
D. Manages members of the department concerning their responsibilities under 

department, College, and University policies and the faculty contract 
 
E. Supports excellence in teaching the department's curriculum 
 
F. Coordinates and provides direction for scholarly activities in the department 
 
G. Mentors department members in the development of their department, College, 

and University service 
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H. Normally teaches six contact hours in-load per semester; performs other non-
teaching responsibilities of  full-time members of the Rider University faculty 

 
I. Attends meetings (e.g., tripartite committees and Academic Policy Committee, as 

appropriate) and chairs all meetings of the department 
 
J. Writes the chairperson's evaluation of all candidates for annual reappointment, for 

Priority Appointment Status, and for promotion and tenure from the department 
and, in the case of the latter, serves on the Promotion and Tenure Committee for all 
such candidates 

 
K. Assures the performance by department members of their contractual 

responsibilities concerning student evaluation of courses, and evaluation of 
departmental candidates, including adjunct members of the department, for annual 
reappointment, for Priority Appointment Status, and for promotion and tenure 

 
L. Implements department policies and programs 
 
M. Plans and manages the departmental budget 
 
N. Supervises departmental workload and staffing in cooperation with the dean's 

office 
 
O. Serves as liaison between the dean and members of the department, advising the 

dean concerning matters of interest to the department, reporting information from 
the dean to members of the department, and submitting reports to the dean as 
requested 

 
P. Manages and assures that: 
 

 catalog material is revised in accordance with curricular changes, 
 

 new departmental faculty are recruited, 
 

 departmental majors and minors are advised, 
 

 student records are reviewed and appropriate offices are notified 
concerning student status 

 
 the department is represented at internal and external functions, 

 
 the department's academic interests are represented in meetings with 

parents and students, 
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 orientation and other advising material is prepared, the department is 
represented at orientation sessions for new students, and, as appropriate, 
placement, proficiency, and validation examinations are coordinated 

 
Q. Serves as liaison between the Admissions Offices and the department 
 
R. Maintains department records and department equipment and supplies (or 

supervises others who are assigned to these tasks) 
 
S. Appoints and supervises the department office staff, where appropriate 
 
T. Performs all functions designated for department chairpersons under University 

policy (such as grade appeals) 
 
U. Serves as liaison between members of the department and other offices of the 

University 
 
V. Confers other members of the University administration regarding matters of 

mutual concern, such as development and implementation of appropriate academic 
policies, student recruitment and retention programs, and faculty contract issues 

 
II. Compensation Policy 
 

A. Annual Service Period 
 
 The responsibilities of department chairpersons normally extend through the 

calendar year, September through August.   
 
B. Salary Supplements and Workload Adjustments for Department Chairpersons  
 
 1. Salary Supplements and Workload Adjustments 
 
  a. Basic Salary Supplement and Workload Adjustment 
 

  In addition to the base salaries appropriate to full-time members of the 
   Rider University faculty, faculty members assuming the position of 
   department chairperson receive a basic salary supplement of $5,000, added to    
   base salary during the period of chair appointment.  Such department  
   chairpersons also receive one course release per semester, thereby teaching  
   six-hours in load per semester. 
 
  b. Additional Salary Supplement and Workload Adjustment 

 
For significant additional responsibilities, some faculty members assuming the 
position of department chairperson receive during the period of chair 
appointment, in addition to the aforesaid basic salary supplement and 
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workload adjustment, an additional salary supplement of $2,500, added to 
base salary or one additional course release annually, as determined by the 
dean.  The determination of which department chairpersons shall be eligible to 
receive such additional compensation or released time shall be made by the 
Provost after consultation with the dean. 
 

 Such additional compensation shall be awarded to department chairpersons 
 whose positions require significant additional responsibilities.  Consideration 
 shall be given to such matters as regular summer responsibilities beyond 
 orientation advising and complexity of the department.  

   
 c.  Additional Salary Supplement and Workload Adjustment for Acting 
  Appointments 
 
   Persons assuming the position of acting department chairperson replacing a 

 regular chair on leave shall receive a salary supplement of $2,500 per 
 semester, added to base salary during the period of chair appointment, and 
 one course release per semester. 

 
 2.  Leaving the Position of Department Chair 

 
  The University shall not deduct the salary supplement(s) of department 
  chairpersons who leave the position temporarily (as when taking a paid 
  research leave or sick leave).    When a department chairperson leaves his/her 
  position to return to the bargaining unit, the University shall deduct an amount 
  from his/her base salary equal to the above basic and additional salary 
  supplement(s) pertaining to that chairperson.  The University shall not deduct 
  the accrued increments to base salary earned on any such salary supplement(s). 
  Department chairpersons who return to the bargaining unit shall assume the 
  same teaching load as other full-time faculty members in the bargaining unit. 
 
 
 
July 2008 



 
 
September, 2020 
 
As you know, Rider University fully supports the right of students and faculty to observe 
religious holidays.  In keeping with our tradition, I want to share with you, as I do each 
year, information on important religious holidays and on Rider University policies 
regarding class attendance and students’ responsibilities to make up missed work. 

Per university policy, the University Academic Policy Committee encourages all faculty to 
honor the desire of students to observe major religious holidays by permitting students to 
make up work missed on the day or days in question, including any tests or 
examinations.  This position is endorsed with the understanding that students are 
responsible for all class work missed. 

Faculty observing these holidays are encouraged to communicate with students via Canvas 
and/or email if they plan on cancelling the class meeting to observe the holiday.  Students 
who are missing class to observe the holiday are encouraged to email the professor and to 
make arrangements to make up any missed work. 

Please note these holidays occurring during the 2020-2021 academic year: 

Rosh	Hashanah will be observed from sundown Friday, September 18, 2020 through 
sundown on Sunday, September 20, 2020. 

Yom	Kippur will be observed from sundown Sunday, September 27, 2020 through 
sundown on Monday, September 28, 2020. 

Diwali will be observed on Saturday, November 14, 2020. 

Martyrdom	of	Guru	Tegh	Bahadur	will be observed on Tuesday, November 24, 2020. 

Guru	Nanak	Jayanti	will be observed on Monday, November 30, 2020. 

Passover will be observed from sundown on Saturday, March 27, 2021 through sundown 
on Saturday, April 3, 2021. 

Hola	Mohalla	will be observed from Monday, March 29, 2021 and ends on Wednesday, 
March 31, 2021. 

Good	Friday will be observed on Friday, April 2, 2021. 

Easter will be observed on Sunday, April 4, 2021. 

Hajj	Days will begin in the evening of Saturday, July 17, 2021 and ends in the evening of 
Thursday, July 22, 2021. 



Day	of	Arafat will begin in the evening of Sunday, July 18, 2021 and ends in the evening of 
Monday, July 19, 2021. 

Eid	al‐Adha	will begin in the evening of Monday, July 19, 2021 and ends in the evening of 
Tuesday, July  20, 2021. 

Islamic	New	Year will begin in the evening of Monday, August 9, 2021 and ends in the 
evening of Tuesday, August 10, 2021. 

  

Please	note	the	exact	dates	of	Islamic	holidays	cannot	always	be	determined	in	advance,							
due	to	the	nature	of	the	Islamic	Lunar	Calendar. 

If there are other important religious holidays which may affect class attendance or 
offerings, please contact my office, or send an email to vpaa@rider.edu. 

Your sensitivity is greatly appreciated.  
 



    Matthew Stieglitz, Esq. 
Associate Provost & Legal Counsel 

2083 Lawrenceville Rd 
Lawrenceville, NJ 08648 

(609) 896-5035 
REVISED 

DATE:  August 10, 2020 

TO:  Deans, Associate Deans, Assistant Deans, Department Chairs, AAUP 

FROM: Matt Stieglitz  

RE:  Part-Time Faculty 

 

A. Part-Time Faculty Holding Priority Status 

In accordance with Article XVII of the 2017-2020 Agreement you are being provided with a list 
of those adjunct faculty members who meet the criteria for Priority Appointment Status.  By 
definition, part-time faculty holding Priority Appointment Status have priority over other 
part-time faculty for faculty work within their departments for which they are qualified.  
Priority Appointment Status is forfeited if such individuals do not maintain the minimum 
teaching average, as stated below, over a three-year period. 

For Classroom Faculty 

Priority Appointment Status is available to part-time faculty who held such status on September 
1, 2019 and who have taught an average of at least 11 hours per year over the previous three-year 
period.  No new applications for Priority Appointment Status will be considered during the 
lifetime of the 2017-20 Agreement or the recently executed MOU extending this Agreement 
through 2021. 

For Library Faculty 

Priority Appointment Status applies to part-time librarians who held such status on September 1, 
2019 and who were employed on at least a half-time basis during the previous three-year period.  
No new applications for Priority Appointment Status will be considered during the lifetime of the 
2017-20 Agreement or the recently executed MOU extending this Agreement through 2021. 

To our knowledge, the following individuals will hold Priority Appointment Status effective 
9/1/2020.  If you believe that we have inappropriately included or excluded anyone from this list 
please email me or Sandy Ober so that we may investigate. 

 



Priority Appointment Adjunct Faculty effective September 1, 2020 

Adamovics, John Garro, Daniel Poltorak, Agnes ** 
Adams, Edward Goldberg, Louis Power, Susan 
Adlai-Gail, Wendy Goldstein, Selma Price, Jonathan 
Alboum, Scott Hirsch, Gerard Quirk, William * 
Amato, Mary Joffe, Howard Rosenbaum, Jane ***
Andrews, Meade Johnson, Carol Schneider, Charles 
Burger, Robert Johnson, Katherine ** Schneller, George 
Burgess, Mark Johnson Thick, Julia Setters, Raymond 
Chong, Lisa Kitover, Arkady Shaw, Kathleen ** 
Cordonnier, Deborah Magrino, Kathy Simon, Rebecca 
D’Angelo, Michele Massie, Robin ** Strom, Susan *** 
Dewees, Melissa McManimon, Susan Sullivan, Helen 
Edelstein, Jeffrey Moliterno, Mark ** Sutton, Elizabeth ** 
Ellis, Rochelle ** Mozes, John Treceno, Mindy 
Esham, Faith ** O’Neil, Jr., Robert Walker, Charles 
Faroh, Alice Onofrio, Susan Weber, Nancy 
Fiske-Rusciano, Roberta Orr, Phillip Wolf, Sally ** 
Fobare, William Page, Carolann ** Zorn, Amy ** 
Garrido, Magnolia Perrin, Frances Zucco-Teveloff, Cathleen

 

 Holds Priority Appointment Status as a Librarian. 
 Holds Priority Appointment Status in Westminster Choir College. 
 Holds Priority Appointment Status granted prior to September 1, 1999 in the Department 

of English. 

1.    Maximum Teaching Load – Only those individuals who held Priority Appointment Status in 
Westminster Choir College as of September 1, 2008 or in all other colleges/schools as of 
September 1, 1994 are eligible to teach three courses in a single semester.  Note, therefore, that 
all other part-time faculty are not eligible to teach more than four courses or 12 contact hours 
during one academic year. 

2.    Seniority – If there are insufficient courses for qualified Priority Appointment Status faculty 
in a department, available courses are to be awarded by seniority.  Seniority shall be computed 
on the basis of the number of semesters of service (Article XVII B.2.).  If a priority adjunct’s 
class is canceled, you should always explore with that priority adjunct faculty member the 
availability of any other course(s) taught by a more junior adjunct, which the priority 
adjunct may be qualified to teach and into wish s/he may be able to bump. 

3.     Annual Contracts, Monthly Paychecks and Assignment of Workload – The university may 
provide annual contracts to part-time faculty members holding Priority Appointment Status after 
they have held Priority Appointment Status for at least three (3) years.  Such salaries are paid in 
equal monthly installments, September through December for the Fall semester, and February 
through May for the Spring semester. 



 By a deadline set by the department chairperson, full-time members of the department 
must declare an interest in teaching courses on an overload basis during the following 
academic year.  The deadline should be a date during the workload planning period 
between December and February.  Courses later assigned to an individual holding Priority 
Appointment Status or any other properly-contracted adjunct faculty member will not be 
reassigned to a full-time faculty member who failed to declare an interest in teaching on an 
overload basis by the deadline set by the department chairperson except as stated below: 
 

 Courses assigned to an individual holding Priority Appointment Status may be 
reassigned to a full-time department member who, through cancelation of a 
course, is under load.  However, unstaffed courses or courses staffed by other 
part-time faculty should be reassigned to that full-time faculty member before 
reassigning a course previously assigned to an individual holding Priority 
Appointment Status.   
 

 Annual and other part-time contracts are contingent upon sufficient enrollment in the 
relevant courses. 

4.   Extension of Priority Appointment Status to Another Department or Discipline – Procedures 
are established on page 134 of the Agreement for teaching in and extending Priority 
Appointment Status to a new department or discipline. 

 The individual must make a written application to teach in a new department, present 
his/her credentials, specify which course(s) s/he wishes to teach, and declare that s/he 
already holds Priority Appointment Status in another department. 
 

 The members of the new department will review the applicant’s credentials and will 
either reject the application or postpone a decision until the applicant teaches two courses 
in the department. 
 

 These procedures also apply for extension to a new discipline in a multi-discipline 
department. 
 

 If Priority Appointment Status is sought in a different college, the relevant dean’s 
approval is also required. 
 

 If extension of Priority Appointment Status to a new department or discipline is denied, 
the individual will be appointed to no further courses in that department of discipline. 
 

5.   Benefits – Individuals holding Priority Appointment Status are eligible for the following 
benefits under the Agreement: medical, pension, total disability, sick days, life insurance to two 
times the annualized salaries, travel fund, and participation rights (but not the University 
contribution) in BeneSave.  If the individual works during both semesters of an academic year, 
benefits during the summer will be covered by the University.  Pension benefits will also be 
contributed on summer teaching stipends. 



 

 

B.   Part-time Faculty Holding Preferred Status 

Preferred Status was created for the first time in the 1999-2002 Agreement.  It is defined in 
Article XVII (B.) (3.) on page 128 as follows: 

“Adjunct bargaining unit members who have taught a minimum of thirty-six (36) credit 
hours (or the equivalent applied hours) within six (6) consecutive years (including 
summers) for the University…” 

 Such part-time faculty are entitled to be offered courses, up to their allowable 
workload limit of two per semester and/or other session, after all full-time and 
Priority Appointment Status part-time faculty in the department have been offered 
courses, as outlined under A. above. 
 

 Preferred adjunct faculty are not eligible for employee benefits. 
 
 A 24-month break in service terminates an adjunct’s preferred status. 
 
 You will find an attachment to this memorandum summarizing the Provost Office’s 

records of all part-time faculty who are eligible for preferred status in Fall, 2020 to 
the extent available at this time in our electronic database.  Part-time faculty who 
wish to check the record against their own payroll and other records can contact you 
to do so.  Sandy and I will be happy to assist. 

 

C.   Part-time Faculty Who Are Ineligible for Rehire 

Article XXI (b.) on pages 140-141of the Agreement states the enforcement provisions regarding 
bargaining unit members who fail to pay their union dues. 

The current list of ineligible adjunct faculty is also included as a separate document with this 
mailing. 

 

C: Provost 
 Human Resources 
 
 
 
 
 
 
 
 
 



Preferred Status Adjunct Faculty Effective September 1, 2020 
 

Aderhold, David 
Allingham, Joy 
Archer, Linda 
Athey-Janka, Lauren 
Barclay, Thomas 
Barton, Mary 
Benchener, Paul 
Benoff, Brian 
Bentley, Carol 
Blum, Jordan 
Boardman, Kenneth 
Bostain, David 
Bowles, William 
Boyer VI, George 
Brodzinski, Frederick 
Brower, Patricia 
Browers, Tory 
Brownschidle, Terry 
Carr, Nicholas 
Chmel, Patrick 
Choudhary, Farheen 
Costantino, Paige 
Czyzewski, Carol 
Debebe, Fekru 
Dispirito, Michael 
Drobile, Amelia 
Falcone, Gary 
Foglietta, Luz 
Frantz, Charles 
Gallagher, William 
Gallo, Dianne 
Goldman, Paulina 
Gonzalez, Victoria 
Gossner, Jeffrey 
Greenberg, Debra 
Grunning, Cynthia 
Haydel, Nina 
Hebert, Scott 
Helvering, R. Douglas 
Herrero-Taylor, Teresa 
Holmes, Anne 
Holt, Thomas 
Huber, Margaret 
Inzana, Richard 

Ionescu, Iwona 
Jackson, Lisa 
Jonck, Rachelle 
Kaissar, Ken 
Kelley, Thomas 
Kettering, Tracy 
Kranzler, Laura 
Lee, Jennifer 
Leifer, David 
Leonard, Susan 
Levy, Frank 
Livingstone-Ross, Elena 
Lopez, Joseph 
Losi, Maxim 
Magee Lee, Katie 
Maley, Laura 
Mandigo, Terri 
McGee, Timothy 
Mehnert, Ute 
Moya, Victor 
Murray, Robert 
Muzyk, Michelle 
Nemeth, Crystal 
Nissen, Matthew 
O'Shaughnessy, Christine 
Oster, Judy 
Panna, Victoria 
Penge, Louis 
Pernot, Mary-Margaret 
Phillips, Abraham 
Phillips, Jessie 
Pinyan, Kristin 
Piotrowski, Robert 
Price, Jack 
Proffitt, Justin 
Rattan, Pratima 
Rees, Howard 
Richardson, Lissa 
Romano, Sandra 
Rosenberg, Carolyn 
Rubine, Erica 
Sailer, Julia 
Saraceno, Michael 
Sass-Germain, Laura 

Scurto-Davis, Debra 
Sharma, Deoki 
Shultz, Carl 
Sodano, Patricia 
Sylvester, Mary 
Tamburro, Harold 
Tedeschi, John 
Tier, Alice 
Tormey, Richard 
Totaro, William 
Tracy, Alicia 
Tracy, Neal 
Walker, Terry 
Walsh, Russell 
Whitney, Cheryl 
Wojie, Joseph 
Wojtowicz, Fred 
Zikmund, Paul 



           Matthew Stieglitz, Esq. 
Associate Provost & Legal Counsel 

2083 Lawrenceville Rd 
Lawrenceville, NJ 08648 

(609) 896-5035 

 

DATE:  July 2, 2020 

TO:  Deans, Associate Deans, Assistant Deans, Director of Athletics and Department Chairs 

FROM: Matt Stieglitz 

RE:  Faculty Not Eligible For Rehire  

 

The following individuals are in non-compliance with AAUP membership responsibilities under the 

provisions of Article XXI (Agency Rights), or are otherwise not eligible to be hired for AAUP 

bargaining unit positions at Rider University. The AAUP has informed me of its intention to seek 

immediate dismissal of such individuals if they are rehired. Please be aware of this prohibition as you 

complete staffing plans for the upcoming semesters.   

         

Note: New additions to the list are in bold. 

 
ADAMCZYK, Kathleen 

AKAZUWA, Emeka 

ALDINA, Mohamed 

ARNOLD, Julie  (Biology) 

AUTY, Suan 

BAIRAKTARIS, Rhonda  (Arts/Sciences) 

BANKER, RaeAnn  (Fine Arts) 

BARAKZOY, Zarmina 

BASSOLINO-KLIMAS, Donna  (Chemistry) 

BATORSKY, Roberta  (Biology) 

BILIK, Jane  (Graduate Ed) 

BJORKLUND, Robert 

BOURQUE, Monique  (History) 

BRAM, Margot  (Biology) 

BROOKS, Thomas 

CALORE, Gary 

CANTWELL, Maria  (Athletics) 

CARIELLO, Matthew 

COHEN, Eric 

CONYERS, James 

CORYELL, Lisa  (Communication) 

DANNER, Charles 

DAVIS, Deborah  (Marketing) 

DONOVAN, Anita 

DORAN, Robert  (Management) 

EDE, George 

ELLIOT, Norbert 

EMORE, Geoffrey 

FINALDI, Arthur  (Fine Arts) 

FINKLE, Arthur L. (Teacher Ed) 

FISHER, Heather 

FITTIPALDI, Alfred (English) 

GENTILE, Claudia  (Graduate Ed) 

GARRIEPY, Brent  (Athletics) 

GLANDORF, Matthew  (Conducting, Organ) 

HARE, Hobart  (Athletics) 

HAMMEL, Alice  (Music Ed) 

HOMONT, Dawn  (Athletics) 

HOWARD, Jerusalem  (Management) 

HOWLAND, Robert 

HUGGETT, James  (Sociology) 

HUMES, Samuel 

JEFFREY, Peter 

JONES, Lynn  (Fine Arts) 

KHOUSHAB, Fromarz 

KLOBY, Gerald 

KNUBEL, Kevin  (Athletics) 

KOSAR, Anthony John  (Arts/Sciences) 

KUTLIROFF, Susan 

MARCHETTI, Robert  (Athletics) 

MAZHAR, Javed  (Computer Info Systems) 

MCCRAE, Karen 

MCLAUGHLIN, Rosemary 

MERCER, Catherine 

METZ, Kathryn  (MCHaT) 

MOORE, Roger 

MOORE, Zane  (Athletics) 

MORRIS, George 

MYERS, Jeffrey  (Athletics) 

NDULIZU, Godian 



NICHOLAS, Nila 

OSTROWSKI, Marzenna  (Libraries) 

PEACOCK, Erin  (Graduate Ed) 

PENDERGIST, Robert 

POPP, Roberta 

PRESSLEY, Diane  (EOP) 

RAGAN, Margo 

RAPPEPORT, Joyce 

REED, Robert  (EOP) 

REILY, Scott  (Athletics) 

REINHART, Katrina  (Music Ed) 

RESTON, Ivan 

RIPS, Ervine 

ROBBINS, Jim  (Athletics) 

ROBERTSON, Roderick  (Computer Info Sys) 

ROGERS, William 

ROJAS, Martha  (History) 

ROSWELL, Michael  (Biology) 

RUSSEL, Robert  (Fine Arts) 

SALEM, Shawki 

SAUER, Robert 

SAVINO, Joseph 

SCHAUER, Elizabeth  (Conducting/Organ) 

SCHRAMM, Jeffrey  (History) 

SHABE, Phyllis 

SHANE, Scott 

SHROCK, Dennis  (Conducting/Organ) 

SMITH, Norman 

SNOW, Charles 

SOONG, Tony 

SPLAINE, Tom 

STEVENSON, Jay  (EOP) 

STEWARD, Edward  (Athletics)  

STONE, Meredith 

STRINGHAM, Sandra 

SZCZEPANSKA, Kathleen 

TASSEY, Elaine  

TEFFT, Robin Smith  (Communication) 

TEZEL, Ahmet 

THAYER, Richard  (Management) 

THOMPSON, Linda  (Graduate Ed) 

TIGHE, William 

TRAYLOR, Orba 

URPAK, Akpan 

VARANKA, Rose 

WAITE, Liz 

WATSON, Jamal Eric  (English) 

WATSON, Richard 

WATTERS, Dick    

WEINSTEIN, Dina  (Communication) 

WIELER, Constance  (Communication) 

WILDER, Harold  (Mathematics) 

WILLIAMS, Rick  (Marketing) 

WIMBERLEY, Tonji  (Communication) 

WINTERER, Heather 

WITTMAN, Tim 

YAFFE, David  (American Studies) 

ZIMMERMAN, Spencer 



 

Academic Disability Policy 
 

Rider University supports the protections available to students with disabilities under 
Section 504 of the Rehabilitation Act of 1973, the Americans with Disabilities Act as 
amended, and the New Jersey Law Against Discrimination. 

 
Services for Students with Disabilities (SSD) facilitates equal access to the programs and 
activities at Rider University for students with disabilities, as defined by the Americans 
with Disabilities Act (ADA). 

 
Students must initiate contact with SSD in order to receive services and to arrange 
reasonable accommodations, such as course adjustments, course substitutions and 
auxiliary aids. Any Rider student who supplies SSD with appropriate documentation of a 
disability is eligible on a case-by-case basis for reasonable accommodations. Students 
with disabilities should contact SSD (Joseph P. Vona Academic Annex, Room 8, 609- 
895-5492) to discuss available services and reasonable accommodations, including 
academic adjustments. 

 
Only students with documented disabilities that prevent equal access to an academic 
course or program are entitled to reasonable accommodations, which may include course 
adjustments, course substitutions and auxiliary aids.  A reasonable accommodation is an 
accommodation that provides the student with equal access to the academic course or 
program, including all course or program materials, but does not impose an undue burden 
on the University or constitute a fundamental alteration to the course or program in 
question.  Knowledge of the essential course and program standards resides primarily  
with the individual faculty member and/or the academic department. 
 

SSD evaluates the disability documentation provided by the student, collects additional 
information from the student, and gathers information from relevant educational support 
personnel (e.g., high school guidance counselors), medical and psychological 
professionals, and other pertinent sources outside of Rider University. When the student's 
disability has been sufficiently documented and potential reasonable accommodations 
have been identified, the student is provided a Notice of Academic Adjustments specific 
to each course and encouraged to present that Notice of Academic Adjustments to the 
relevant faculty member and to discuss, in a private setting, how the reasonable 
accommodations will be implemented. 
 

If any such faculty member has concerns that the proposed accommodations constitute a 
fundamental alteration to the course or program in question, that faculty member shall 
promptly contact SSD to initiate discussion and resolution those concerns. 
 

If the faculty member does not demonstrate to SSD that the accommodation constitutes a 
fundamental alteration of the course or program in question, the accommodation shall be 
put in place.  If the faculty member demonstrates to SSD that the accommodation 
constitutes a fundamental alteration of the course or program in question, alternate 



accommodations, to the extent available, shall be made.  If SSD and the faculty member 
are unable to mutually agree on this issue, they shall appeal it to the Provost or his/her 
designee, who shall hear both positions, review any necessary documents, and render a 
final decision. 

 
If such an appeal is taken to the Provost or his/her designee, and the semester has already 
begun, the Provost or his/her designee shall determine at the outset of the appeal process 
whether or not the student will suffer an immediate negative impact, if the proposed 
accommodation is not yet in place.  If the determination is that the student will suffer 
such an immediate negative impact, then the proposed accommodation will be put into 
place pending resolution of the appeal.  If no such immediate negative impact is apparent, 
the proposed accommodation will be withheld, pending resolution of the appeal.   In 
either case, the Provost or his/her designee will make every reasonable effort to render 
his/her decision within four working days of the initiation of the appeal. 
 
This policy is designed to ensure the University's compliance with Section 504 of the 
Rehabilitation Act of 1973, the Americans with Disabilities Act as amended and the New 
Jersey Law Against Discrimination, and to enable every Rider student with a disability to 
enjoy an equal opportunity to achieve his/her full potential while attending this 
University. 



 
 
 
 

September 2020 

Dear Faculty: 

Office of the Associate Provost and 
Legal Counsel for Academic Affairs 
120 Moore Library Building 
.2083 Lawrenceville Road 
Lawrenceville, NJ 08648-3099 
T 609-896-5035 
F 609-896-5242 
castagne@rider.edu 
www.rider.edu/staff/james-castagnera 

 

The Academic Integrity Committee is responsible for developing policies and 
programs to enhance academic integrity at Rider University. 

 

 

We enclose materials that include the code of academic conduct, the statement of 
regulations, and procedure to be followed in cases of academic dishonesty.  The 
policies can be found in the online Academic Catalog on our website at 
catalog.rider.edu. 

 

We also enclose "plagiarism examples and corrected examples" (provided by the 
English Department) and encourage you to discuss these examples with your 
students.  As is usual, Associate Dean Ira Mayo will agenda the issue of integrity 
as a part of this fall's freshmen seminar program. 

 

 

Finally, we remind you of the policy that mandates faculty to report all cases of 
plagiarism to the student's academic dean and to the Dean of Students for inclusion 
in the student's file.  Only if this is done can faculty become aware if a student has 
a history of violations. 

 
 
 

For the Academic Integrity Committee: 
 

 
 
 

Matthew Stieglitz, Esq. 



Rider University 
 
 

CODE OF ACADEMIC INTEGRITY 
 

Introduction 
All information given here applies to all undergraduate and graduate 
students of Rider University. 

 

Significance of Accepting Admission to Rider University 
By the  act  of  accepting  admission  to  Rider  University, students 
acknowledge   and  agree  to  the following: 

 
1. that  they  will  be bound by and comply with  all University standards 

and  policies,  including  but  not  limited to, those  standards  and  policies 
set  forth  in this catalog  and  in the  student  handbook  (The Source). 
Primary and ultimate responsibility for knowing and conforming to 
these standards and policies and degree requirements resides with  
the individual student. 

 
2. that the ultimate authority to regulate and maintain order on the 

University campuses resides with the President and the Board of 
Trustees; and, 

 
3. that the University retains ownership and the exclusive right to 

use any and all promotional, publicity, and entertainment products 
(including those produced as course requirement), creations, 
and activities engaged in by the student while at the University, 
including but not limited to photographs, television, audio and video 
recordings, motion pictures, artistic performances and presentations, 
Internet/web-based productions and sales, and athletic events and 
all proceeds therefrom.  He/she has no right to any payment for 
participation therein. 

 
Students further agree to execute any documents required to confirm or 

convey to the University all rights outlined in subpart (3) above. 
 

Rider University's Right to Change Catalog Contents 
This Academic Catalog is not a contract nor is it an offer to enter into 
a contract.  While every effort is made to ensure the accuracy of the 
information provided in this catalog, it must be understood that all 
policies and procedures (as well as courses, course descriptions, 
curricular and degree requirements  and other academic  information) 
described in this catalog are subject to change or elimination at any time 
without prior notice. 

 

Primary and ultimate responsibility for knowing and conforming to the 
standards, policies and degree requirements outlined in the 
Academic Catalog resides with the individual student. 
While every effort will be made to inform students of any changes as 
soon as is practical, students should consult the appropriate academic 
or administrative department, school, college, or other service provider 
for currently accurate information on any matters described in this 
catalog. Changes affecting degree requirements will take into account 
the applicability of the change to currently matriculated students. 

 
Rider University also reserves the right to vary the policies and 
procedures in the Academic Catalog on a case-by-case basis, as fair and 
reasonable treatment of interested parties requires in the University's 
best judgment. 

Academic Rights and Freedoms 
It is the responsibility of Rider University to protect the academic 
freedoms of the students in accordance with the Joint Statement on 
Rights and Freedoms of Students. "Joint Statement on Rights and 
Freedoms of Students," lnter-association Task Force (U.S. Student 
Assoc., AAC&U, AAUP, 1993). Of critical importance is section two, which 
deals with the relationship between the professor and the student. "The 
professor in the classroom and in conference should encourage free 
discussion, inquiry and expression. Student performance should be 
evaluated solely on an academic basis, not on opinions or conduct in 
matters unrelated to academic standards." 

 

Protection of Freedom of Expression 
Students should be free to take reasoned exception to the data or views 
offered in any course of study and to reserve judgment about matters of 
opinion, but they are responsible for learning the content of any course of 
study for which they are enrolled. 

 

Protection Against Improper Academic Evaluation 
Students should have protection through orderly procedure against 
prejudiced or capricious academic evaluation. At the same time, they 
are responsible for maintaining standards of academic performance 
established for each course in which they are enrolled. 

 

Protection Against Improper Disclosure 
Information about student views, beliefs and political associations which 
professors acquire in the course of their work as instructors, advisors 
and counselors should be considered confidential. Protection against 
improper disclosure is a serious professional obligation. Judgments of 
ability and character may be provided under appropriate circumstances, 
normally with the knowledge or consent of the student. 

 
When students feel that their academic rights and freedoms have been 
violated, they must have a defined avenue of appeal that is consistent  
with the principles outlined in the Joint Statement on Rights and 
Freedoms of Students, the AAUP 1940 Statement on Academic Freedom 
and the AAUP 1956 Statement on Professional Ethics. ' 

 

Code of Academic Integrity 
Preamble 
Academic honesty constitutes the cornerstone of the academic 
community. Learning, teaching and scholarship cannot be conducted 
in an atmosphere of dishonesty. Therefore, Rider University insists on 
strict adherence to the concept of academic honesty as indispensable 
to the continued existence and future development of the campus 
community. Every student has a direct personal interest in maintaining 
academic honesty since each evaluation of academic progress involves a 
judgment by the faculty member concerning each individual's intellectual 
performance. The evaluation process is predicated on the assumption 
that an individual's achievement reflects his/her own ability, effort and 
perceptions. 

 
Academic dishonesty includes any unauthorized collaboration, 
misrepresentation or fabrication in the submission of academic work. 
In all written work, whether in class or out of class, the student's name 
on the work is considered to be a statement that the work is his or 
hers alone, except as otherwise indicated. Students are expected to 
provide proper citations for the statements and ideas of others whether 
submitted word for word or paraphrased. Failure to provide proper 
citations will be considered plagiarism and offenders will be subject to 
the charge of plagiarism specified in the statement of regulations. 
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Similarly, students are expected to adhere to all regulations pertaining 
to examination conduct including placement tests. These regulations 
are designed to insure that the work submitted by the student on 

examinations is an honest representation of that student's effort and that 
it does not involve unauthorized collaboration, unauthorized use of notes 
during the exam, or unauthorized access to prior information about the 
examination. 

 
In oral or written submissions presented as scientific or non-fiction, 
fabrication or alteration of facts, data, images, or audio or video 
recordings, or misrepresentation of procedures or of participation in 
an academic activity, for the purpose of misleading, also constitutes 
academic dishonesty. 

 

Jurisdiction ofthe Code of Academic Integrity 
Each student is responsible for his or her academic conduct from the 
time of acceptance for admission through the actual awarding of a 
degree. 

 

Statement of Regulations 
Section 1. Out-of-Class Assignments. 
Students are expected to provide proper citations for the ideas and 
statements of others. When the ideas are paraphrased, the sources of 
those ideas need only to be properly cited. When the ideas are quoted 
(copied word for word), the copied words must be set in quotation 
marks and cited. When students collaborate on papers or out-of-class 
examinations, the names of all collaborators must be acknowledged on 

all papers submitted. It is expected that research and writing assigned to 
an individual student will be done by that student. 

 
7. 7 Ghostwriting. Written work submitted by an individual 
student (or group of students working together as approved in 
advance by the instructor) is expected to be the work of that 
student (or approved group). A false claim of authorship is an 
act of academic dishonesty. 

 
7.2 Wordfor Word Plagiarism. Copying, word for word, from 
any source (book, magazine, newspaper, Internet source, 
unpublished paper or thesis) without proper acknowledgment 
by quotation and citation within the text of the paper, or the 
submission of any part of another's work, word for word, 
without proper quotation and citation is an act of academic 
dishonesty. 

 
7.3 Patchwork Plagiarism. The submission of work which 
has been constructed by piecing together phrases and/or 
sentences quoted verbatim (word for word) or paraphrased 
from a variety of unacknowledged sources is an act of 
academic dishonesty. 

 
7.4 Unacknowledged Paraphrases. Submission of another 
author's facts or ideas in one's own words without 
acknowledgment by proper citation is an act of academic 
dishonesty. (If the ideas or information are neither originally 
the student's nor cannot be found in a variety of sources, the 
source must be acknowledged by footnotes or by proper 
citation within the text of the paper. Failure to acknowledge 
this indebtedness is referred to as "unacknowledged 
paraphrase.") 

 

Section 2. Examination Conduct 
Students are expected to adhere to the following regulations pertaining 
to their personal and academic conduct before, during, and after 

examinations. These regulations are designed to insure that the work 

submitted by a student on examinations is an honest representation 
of that student's effort and that it does not involve unauthorized 
collaboration, unauthorized use of notes during an examination, or 
unauthorized access to prior information about the examination. 

 
2.7 Prior Access to Examinations. No student may have direct or 
indirect access to an examination or an examination question without 
the express approval of the faculty member who has prepared the 
examination. Unauthorized entry into offices, duplicating centers, 
computers, voice mail,fax, other electronic media, or personal 
possessions of faculty is prohibited. Prior access to examination 
information, attempts to gain access to examination material, 
unauthorized possession of examination material, and the derivation of 
benefit from or aiding access to examination materials are all acts of 

academic dishonesty. 
 

2.2 UnauthorizedAssistance During Examinations. The receiving or giving of 

any written, oral or visible help on an examination is an act of academic 
dishonesty. 

 
2.3 Proxy Representation. Students are expected to sit for examinations 
required for the courses in which they are enrolled. Proxies/ghosts 
are strictly prohibited. Serving as a proxy, or being served by proxy, 
during an examination is an act of academic dishonesty. (Students must 
carry ID cards at all times, including the times they present themselves 
for examinations. Students must present their ID cards during an 
examination if requested to do so by the proctor or instructor.) 

 
2.4 Unauthorized Use of Written or Electronic Material During Examinations. 
No student may use any book, notebook or other written or electronic 
materials during an examination unless such examination has been 
designated as an "open book" type, in which case the examining faculty 
member must have so informed the class prior to the examination. 
Materials which are not permitted to be used on the examination, if 
brought to the examination room, must be deposited at a location 
specified by the faculty member. Unauthorized possession of any written 
materials during an examination is an act of academic dishonesty. 

 

Section 3. Fabrication 
Students are expected to accurately report facts and data obtained 
in their research activities; present documentary photographs and 
audio and video recordings honestly; and, report on their attendance 
at events and engagement in activities honestly and accurately. 
Fabrication includes the making up or falsification of facts, data, sources 
or procedures; misleading doctoring or manipulation of photographs 

or video; or falsely claiming to have attended an event or visited a site, 
or engaged in an activity, or misrepresenting the time devoted to such 
attendance, visitation, or engagement, for the purpose of misleading. 

 
3.7 Fictional devices in nonfiction material. Names, dates, places and other 
verifiable facts should not be altered in any paper or story that purports 
to be factual and non-fiction. Facts that must be disguised or withheld 
to protect the privacy or safety of a source should be acknowledged 
with an appropriate explanation to the reader/viewer. Composites, which 
present the characteristics or experiences of more than one person or 
event blended into one, should not be used without a clear explanation to 
the reader/viewer. 

 
3.2 Documentary photos andaudio or video recordings. While manipulating 
images and recordings for purposes of satiric or similar effect is 
permissible for artistic purposes, such manipulations should not be 
presented in a way that can be confused with reality. It is not permissible 
to doctor or manipulate photographs or recordings if the result is counter-
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factual. Cropping and enhancement of clarity are permissible, provided it 
does not distort reality so as to deceive the audience. 

 

3.3 Scientific misconduct. Fabrication, manipulation, or "fudging" of 
the processes or results of experiments or observations, and similar 
practices which seriously deviate from those commonly accepted by 
the scientific community, as represented by your faculty, for proposing, 
conducting or reporting research, are also violations of this policy. 
Honest errors and honest differences of opinion in interpretations and 
judgments of data are not included in this definition. 

 

3.4 Procedural dishonesty. This category includes falsely claiming to have 
attended an event or to have remained at the event longer than one did; 
claiming to have visited a site; or to have engaged in an activity, whether 
for purposes of extra-credit in a course, or for inclusion in a graded 
assignment. 

 

Procedures to be Followed inCases of Academic 
Dishonesty 
Step One 
When a faculty member has reason to believe that an act of academic 
dishonesty has been committed by a student enrolled either in a current 
course or in one completed within the previous four months, the faculty 
member shall notify the student in writing of the alleged violation and 
require that the student meet with the faculty member at a mutually 
satisfactory time within five (5) working days after the faculty member's 
notification. The faculty member shall have the authority to extend the 
time within which the meeting takes place to ten (10) working days at 
his or her discretion. If the meeting does not occur within this time, the 
faculty member may proceed with the imposition of any of the sanctions 
described below. 

 
At this meeting with the student, the faculty member and the student 
shall discuss the alleged act of dishonesty. The faculty member and the 
student shall seek to resolve the matter during this meeting. If the faculty 
member concludes that an act of academic dishonesty has not occurred, 
no further action shall be taken and the student shall be permitted to 
complete the course, if it is still in session, as if the faculty member's 
allegation had not been made. 

 
If, as a result of information obtained in this meeting and/or shortly 
thereafter, the faculty member concludes that an act of academic 
dishonesty has occurred, he/she must notify the student of this 
determination in writing within seven (7) working days of the meeting 
and must indicate which one of the following sanctions will be invoked. 
The existence of a prior finding of academic dishonesty may impact the 
choice of sanction. The options are listed below in ascending order of 
seriousness. The faculty member may: 

 
1. Direct the student to resubmit any work necessary to complete the 

course requirements; 

2. Direct the Registrar to change the grade given to the student to the 
notation "Incomplete" and direct the student to resubmit any work 
necessary to complete the course requirements; 

3. Lower the grade appropriately on the assignment in which 
the academic dishonesty took place in light of the gravity and 
implications of the act of dishonesty, recalculate the final course 
grade, and direct the registrar to change the final course grade 
accordingly; 

4. Direct the Registrar to enter the grade of "F" for the course on the 
student's permanent academic record (this "F" supersedes all other 
grades, including the "W" notation); 

 

 
 

5. Initiate charges against the student with the Academic Integrity 
Committee for the purpose of causing the student to be suspended or 
dismissed from the University 

 
The sanction will be effective immediately upon notification, except for 

sanction #5. 
 

When the faculty member invokes sanction #5, he/she must submit a 
letter detailing the act of alleged academic dishonesty to the Academic 
Integrity Committee and, simultaneously, to the student involved, to the 
faculty member's department chairperson, to the student's academic 
dean and, inthe case of an undergraduate student, to the Dean of 
Students. 

 
When the faculty member invokes any of the sanctions #1 through #4 
and the student does not challenge the decision within seven (7) working 
days of receiving notice from the faculty member, the faculty member 
shall place copies of the decision in the student's academic file in the 
student's academic dean's office and in the student's file in the office 
of the Dean of Students. If the student challenges the sanction (#1-#4) 
recommended by the faculty member (based solely on disputing the 
charge of academic dishonesty), he/she shall have the right to pursue 
a written appeal beyond the faculty member, first to the chairperson 
of the department where the faculty member (or if an adjunct based 
solely in a program, where his/her program director) is based and then, 
if necessary, to the appropriate academic dean. If the faculty member of 
the course is the department chairperson, the appeal shall go directly to 
the appropriate academic dean. 

 

Step Two 
The written appeal to the department chairperson or academic dean 
must be made within seven (7) working days of the receipt of the faculty 
member's decision, with a copy of the appeal to the faculty member. 
The department chairperson or academic dean will have seven (7) 
working days to reach his/her decision. The department chairperson or 
academic dean shall send the decision to the student by registered mail 
or hand delivery, with a copy to the faculty member. If the department 
chairperson upholds the faculty member's decision regarding academic 
dishonesty and the student does not appeal this decision in writing 
to the appropriate academic dean within seven (7) working days from 
the receipt of the decision, the department chairperson shall place 
copies of the decision in the student's academic file in the student's 
academic dean's office and in the student's file in the office of the Dean 
of Students. 

 

Step Three 
If either the student or faculty member is dissatisfied with the 
chairperson's or dean's decision, the student or faculty member will 
have seven (7) working days from receipt of that decision to submit a 
written appeal to the dean of the college in which the course is taught, 

with copies to the faculty member, student, and department chairperson. 
(If the dean has already ruled on the case, he/she shall appoint another 
department chair, or an associate or assistant dean to handle this 
appeal.) The appropriate dean shall schedule a meeting with the student 
and faculty member to hear the appeal as soon as it can reasonably be 
set, and, following his/her assessment of the situation, will have seven (7) 
working days to render a decision. The dean shall convey his/her decision 
in writing by registered mail or hand delivery to the student, with a copy 
to the faculty member and the department chairperson. If the dean 
upholds the faculty member's decision regarding academic dishonesty 
and the student does not appeal this decision to the Academic Integrity 
Committee within seven (7) working days from receipt of the decision, the 
dean shall place copies of the decision in the student's academic file in 



 

 

 
the student's academic dean's office and in the student's file in the office 
of the Dean of Students. If after appealing to the dean, the student or 
faculty member is still dissatisfied, a final appeal may be made in writing 
to the Academic Integrity Committee within seven (7) working days of 
receipt of the dean's decision. 

 

Step Four 
The Academi c Integrity Committee shall consist of six (6) members: 

 
Three (3) faculty members appointed by the bargaining unit members of 
the University Academic Policy Committee; two (2) administrators with 
faculty rank appointed by the Provost and Vice President for Academic 
Affairs; and one (1) full-time undergraduate student selected by the 
Student Government Association who, at the time of his/her service, 
must be a senior with a grade point average no lower than 3.25. 

 
The bargaining unit members of the University Academic Policy 
Committee, the Provost and Vice President for Academic Affairs, and  
the Student Government Association shall each designate one alternate 
who shall serve in the event an applicable appointee is unable to serve. 
The bargaining unit faculty members and the administrators shall serve 
two-year terms, beginning with the date of appointment, and may be 
reappointed. The student member shall serve a one-year term. 

 
The committee shall select from among its members with faculty rank a 
chairperson and a vice chairperson, and immediately notify the President, 
the Provost and Vice President for Academic Affairs and the chairperson 
of the University Academic Policy Committee, the president of the 
Student Government Association, and the Dean of Students of the names 
of the designees. The chairperson or vice-chairperson shall serve as the 
hearing coordinator. Any three (3) members of the committee with faculty 
rank (including the hearing coordinator) shall constitute a quorum. 

 
The failure or inability of any appointing body to fulfill its responsibility 
to appoint any member(s) to the Academic Integrity Committee shall 
not prevent the committee from organizing and exercising its prescribed 

duties. Whenever there is no chairperson or vice-chairperson of the 
committee, the Provost and Vice President for Academic Affairs shall 
appoint a convener. Ordinarily, the chairperson (or vice-chairperson, in 
his/her absence) shall preside over the meetings of the committee. 

 
The hearing coordinator shall have the following duties and 
responsibilities: 

 
1. To assure that all procedures have been followed; 

2. To inform the members of the committee that a charge of alleged 
academic misconduct against a student has been brought by a 
faculty member or that a student or faculty member has appealed a 
decision; 

3. To see that all members of the committee receive the appropriate 

materials necessary for the hearing of the charge and appeal; 

4. To keep a permanent record of the committee's proceedings; and 

5. To see that all decisions made by the committee are prepared and 
distributed to the relevant parties. 

 
Within ten (10) working days after receipt of a charge brought by a 
faculty member, or an appeal brought by either party, a date for a hearing 
shall be set and the faculty member and the student shall be notified 
of that date. Ifthe hearing has not occurred within those ten (10) days,   
it shall be scheduled to take place as soon as possible thereafter. The 
committee chairperson shall have authority to extend any deadlines 
when it is evident that both parties have made good faith, though 
unsuccessful,efforts to meet the stated deadlines. Parties at the hearing 

shall be limited to members of the Rider University community with 
information pertinent to the given case. The student may choose to 
have a University advisor present with him/her. This advisor may be a 
university administrator, faculty member, or current student. 

 
If the requested sanction is dismissal from the University, the student 
shall have the right to be accompanied by an attorney. If the committee 
indicates in advance that dismissal will not be considered by the 
committee no attorney shall attend. In cases where dismissal will be 
considered, if the student wishes to be accompanied by an attorney, the 
hearing coordinator must be so notified at least seven (7) days before the 
scheduled hearing so that the University may also have counsel present. 

 
The committee shall establish the operating procedures by which it 
reviews cases. Standard operating steps include: 

 
l. An uninterrupted presentation of his/her position by whichever 

person brought the matter to the committee (faculty member or 
student); 

2. An uninterrupted presentation of his/her position by the other party 
(faculty member or student); 

3. Committee questioning of either and/or both parties; 

4. Committee review of any documents or affidavits proffered by the 
parties; 

5. Committee deliberations in executive session. 
 

The role of any University advisor or attorney present shall be that of 
observer of the proceedings and advisor to his/her client and shall 
not include the right to question either party for the record. An audio 

recording shall be made of all proceedings conducted by the Academic 
Integrity Committee. 

 
After both the faculty member's and the student's assertions and 
responses have been heard (including questioning of either party by the 
committee), the committee will decide whether the faculty member's 
charge and sanction shall be upheld. 

 
If the faculty member's charge is upheld, the committee will normally 
uphold the sanction originally imposed, if it is consistent with the faculty 
member's pre-stated written guidelines (if any) given to the student at 
the outset of the course about the consequences of an act of academic 
dishonesty. However, the committee will have recourse to any one of the 
four (4) other sanctions which the faculty member could have chosen, 
or may decide to suspend or dismiss the student, depending upon the 
specific circumstances connected with each case. 

 
When a student's graduation is affected by the outcome of an academic 
conduct case in a semester, term or session immediately before such 
graduation, all parties in the case shall make reasonable efforts to 
expedite the entire process. 

 
As a result of its deliberation, the committee may find the student 
innocent of academic dishonesty, thereby levying no sanctions against 
the student. Under this condition, no punitive action shall be taken 
against the student, either by the committee or by the faculty member. 

 
If the committee finds the student guilty of academic dishonesty, it may 
direct that one ofthe followingsanctionsbetaken againstthe student in 
ascending order of seriousness: 

 
l. That the student resubmit any work necessary to complete the 

course requirements; 
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2. That the registrar change the grade given to the student to the 
notation "Incomplete" and direct the student to resubmit any work 
necessary to complete the course requirements; 

3. That the grade be lowered appropriately on the assignment in 
which the academic dishonesty took place in light of the gravity 
and implications of the act of dishonesty, and recalculate the final 
course grade and direct the registrar to change the final course grade 
accordingly; 

4. That the registrar enter the grade of "F" for the course on the 
student's permanent academic record (this "F" supersedes all other 
grades, including the "W" notation); 

5. That in addition to, or in place of, any of the sanctions imposed 
above, the student be suspended for a definite period of time or be 
dismissed from the University, whenever the committee deems it 
in the best interests of the University to do so, with the notation, 
"Dismissed for Academic Dishonesty" entered on the student's 
permanent academic record. 

 
The sanction invoked will become effective immediately upon 
notification. 

 
The committee shall notify, by registered mail or hand delivery, the faculty 
member and the student of its decision within five (5) working days 
after the hearing, and copies of the decision shall be forwarded to the 
student's chairperson and dean for inclusion in the student's academic 
file and, in the case of an undergraduate student, to the Dean of Students 
for the student's file. The committee's decision shall be final, with no 
other right of appeal. 

 
Any letters placed in a student's academic file and student's file in the 
office of the Dean of Students according to any of the provisions in 
this policy will be available to individual members of the faculty and 
the committee when determining sanctions in subsequent incidents of 
academic dishonesty for that student. These letters will also be made 
available to the members of Academic Standing Committees for making 
subsequent decisions regarding conditional academic standing and 
academic dismissal for that student. 

































Faculty Handbook 
OFFICES SERVICES/ACADEMIC AFFAIRS/FACULTY HANDBOOK 

https://www.rider.edu/offices-services/academic-affairs/faculty-handbook 

1. INTRODUCTION 
Rider University was founded in 1865 as a business college in downtown Trenton (NJ). A brief 
overview of the University can be found here. 
Rider’s faculty today consists of approximately 250 full-time teaching and professional-librarian 
faculty members, plus more than 100 priority and preferred adjunct faculty members, who 
together are represented by the American Association of University Professors. 
 (https://www.aaup.org/) 
 
 AAUP Rider Chapter  

(https://www.rideraaup.net/) 
 

Under a system of shared governance, faculty and administration are represented on academic 
policy committees, including the University Academic Policy Committee and academic policy 
committees for each of the institution’s colleges and schools. Faculty can participate in this 
governance process via the following procedures which can be found here:                      
(http://www-usr.rider.edu/~aaup/originaldocu/APC_%20Policy.htm) 
 
The academic curricula are delivered via Rider’s academic departments and programs. Links to 
all of the University’s majors and minors can be found here:  
(https://www.rider.edu/academics/majors-minors-programs) 
 
The administration of the University includes the following offices: 
 
 The Office of the President   

(https://www.rider.edu/about-rider/administration/office-president) 
 

 The Office of the Provost and Vice President for Academic Affairs                  
(https://www.rider.edu/offices-services/academic-affairs) 
 

 The Office of University Advancement 
(https://www.rider.edu/support-rider/contact-university-advancement) 
 

 The Office of Enrollment Management 
(https://www.rider.edu/offices-services/enrollment-management) 
 

 The Office of the Vice President for Finance 
(https://www.rider.edu/offices-services/finance-division) 
 

 The Office of Student Affairs 
(https://www.rider.edu/offices-services/student-affairs) 
 

 The Office of Facilities Management and University Operations 
(https://www.rider.edu/offices-services/facilities-management) 
 



Below, you will find links and brief descriptions of the major documents to which you will want 
to refer in ascertaining your rights and obligations, and in performing your role, as a Rider 
faculty member. 

2. COLLECTIVE BARGAINING AGREEMENT 
(https://www.rider.edu/offices-services/academic-affairs/collective-bargaining-agreement) 
 
Rider University is in a collective bargaining relationship with the AAUP, which represents full- 
and part-time faculty, professional librarians and professional athletic staff. This resource defines 
in detail the terms and conditions of employment, including the following: 
 
 Appointment and re-appointment 

 Promotion and tenure 

 Governance 

 Workload 

 Compensation and benefits 

All faculty should review this document carefully. 

3. ACADEMIC POLICY MANUAL 
(https://www.rider.edu/offices-services/academic-affairs/academic-policy-manual) 
 
This resource contains policies enacted by the University Academic Policy Committee, the Rider 
Board of Trustees, and the Deans’ Council pertaining to the Academic Affairs Division of the 
University. Topics include the following: 
 
 Evaluation, grading and academic standing 

 Harassment, discrimination, and disabilities 

 Technology, libraries and facilities 

 Grants, research, and IRB issues 

 Honorary degrees, honors, emeritus status, and other recognition 

 and much more 

 

4. ACADEMIC CATALOG 
(http://catalog.rider.edu/) 
 
The electronic, searchable catalog of all Undergraduate, Graduate and Westminster programs, 
including archived editions. 
 
5. ACADEMIC SUCCESS CENTER 
(https://www.rider.edu/academics/academic-support-services/student-success-center) 
 
Some of the resources available to students are: 



 
 Student Navigation Office 

 Tutoring or Supplemental Instruction 

 Academic Probation Support 

 Student Accessibility and Support Services 

6. STUDENT RESOURCES 
The following policies are applied equally to all students.   
  
 The Student Code of Social Conduct  

(https://www.rider.edu/sites/default/files/2020-21_StudentCodeofSocialConduct.pdf)   
 
The handbook is disseminated in hard copy to all new students and is available to all students via the 
website.  It includes: 

 
 Code of Social Conduct 

 Anti- Harassment and Non-Discrimination Policy (governing all forms of harassment and 
discrimination including sexual assault, misconduct and harassment; dating and domestic 
violence; and stalking).  This policy applies to both students and employees. 

 Residential Regulations 

 

 Code of Academic Integrity 
(http://catalog.rider.edu/policies/code-academic-integrity/) 
 

 Grade Appeals 
(http://catalog.rider.edu/policies/undergraduate/grades/) 
 

7. FACULTY-LED STUDENT TRAVEL 
(https://rider.studioabroad.com/) 
 
This resource contains: 
 Policies and procedures for faculty-led study tours (both international and domestic) 

 Information and forms regarding study-abroad opportunities 

 

8. FACULTY MENTORING POLICY AND GUIDELINES 
(https://www.rider.edu/sites/default/files/docs/Faculty_Mentoring_Policy-Final.pdf) 
 
The Faculty Mentoring Policy document summarizes the structure and responsibilities of the 
Faculty Mentoring Committee. The Committee produced the following documents to support the 
mentoring process. 
 
 Faculty Mentoring Program Recommendations 

(https://www.rider.edu/sites/default/files/docs/tlc-FacMentoringProgramRecsRevApr26-2010.pdf) 
 



9. TECHNOLOGY POLICIES 
(https://www.rider.edu/offices-services/technology) 
 
Documents and publications related to the use of technologies including the rights and 
responsibilities of users, and other topics. 
 
10. RESOURCES AND SERVICES 
 Library instruction 

(https://guides.rider.edu/home) 
 

 Library resources 
 (https://www.rider.edu/academics/libraries) 

 
 The Rider News 

(https://www.theridernews.com/) 
 
 Registrar information 

(https://www.rider.edu/academics/academic-support-services/registrar) 
 

 Teaching and Learning 
(https://www.rider.edu/offices-services/teaching-and-learning-center) 
 

 Technology training  
(https://www.lynda.com/) 
 

 Help with technology problems 
(https://www.rider.edu/offices-services/technology) 

 





 
 
 
 
 
 
 
  Proctoring Student Exams and Delivering Grades 
 
 
Because the clerical staff has sometimes been asked to proctor exams or deliver grades to the 
Registrar’s Office, I want to remind you that these matters are faculty responsibilities.  We 
appreciate your cooperation in fulfilling these responsibilities without relying on our support 
staff. 
 
 
September, 2020 
 



 
 
 
 
Project Pay Proposals 
 
As a general rule, non-faculty employees cannot receive any compensation from Rider other than their 
regular paychecks.  Under certain extremely limited circumstances, approval may be given for additional 
pay to non-faculty employees.  The request for this additional pay must be made in advance through the 
department head and division head.  Division heads will then bring recommendations to the Human 
Resources Action Committee (HRAC) for review. 
 
As there could be legal ramifications to these types of decisions, it is imperative that proper evaluation 
and approval steps be followed.  Supervisors should not commit to employees absent HRAC approval. 
 
Please contact Human Resources, x5140, if there are any questions. 
 



































Pre-Travel Authorization of Expenses 

Before completing this form please read the Travel Fund Policy document emailed each September from 
the Associate Provost. 

The information below should be completed and approved by your Chair (or Dean if you are a Chair) and 
submitted to the Provost’s Office prior to the payment of any expenses for the proposed travel.  The cost of 
expenses below may be estimated.   

Faculty Name: _________________________________________________________________ 
 

Department: __________________________________________________________________ 
 
Conference:  __________________________________________________________________ 
 
Location: _____________________________________________________________________ 
 
Dates: From__________________________To______________________________________ 
 
Conference Registration Fee: _______________________ 
 
Air/Train: _______________________________________ 
 
Hotel: __________________________________________ 
 
Food: __________________________________________ 

 
Total:  _________________________________________ 

 
The items listed below must be attached to this proposal: 

[    ]  Assumption of Risk Form – available at rideraaup.net or on the Rider University website 
                     (https://www.rider.edu/sites/default/files/docs/docs/AOR_Form_Employee_041919.pdf) 

[    ]  Conference announcement or acceptance of your participation 

[    ]  Estimated budget attached or completed above 

 

I have reviewed the above proposal and this request has met the travel fund requirements. 

 

Chairperson or Dean Signature: ____________________________________Date__________________ 



Assumption of Risk and Waiver Form for Employees  
 

Semester and/or Date of Event: ________________________  

Department: _______________________ 

Class/Activity:   ____________________ 
 

 

Check the appropriate off campus travel purpose:  travel for academic courses   AAUP travel reimbursable from the “Travel Fund”  

 travel related to professional conferences   travel related to my role as a University employee   Other __________________ 

 

I understand that off campus travel as a Rider University employee, in which I have chosen to participate, involves certain risks, 

including, but not limited to, injuries resulting from auto/bus/train accidents as well as slips and falls. I will adhere to all guidelines set 

forth in the relevant Rider University Travel Policy. 

 

Therefore, with acknowledgment of the potential risks involved with these activities, I expressly and knowingly release, hold harmless 

and agree to indemnify Rider University, its trustees, officers, employees,  representatives, advisers and agents, from any and all claims 

and causes of action arising out of any travel for property damage, personal injury or death sustained by me and/or caused by my 

intentionally wrongful acts or by acts outside the scope of my employment.  

 

 

    Travel provided by the University     

 In the event of an unavoidable reason that prevents me from taking the transportation provided by the University, I assume all 

responsibility to transport myself to and from the event and understand that cost associated with such transportation will not be 

reimbursed.  

 I understand that it is my responsibility to arrive on time at the designated location(s) for both departures to and from the 

activity. Should I neglect to arrive promptly at the designated location(s), I understand that I risk being excluded from 

transportation to and from the destination of the trip, and assume all risks and responsibility thereby incurred. 

 

   
 

 

FOR: EMPLOYEE 
NAME: __________________________________________           BY: __________________________________________  

 (Print Employee Name)         (Employee Signature)  

 

EMPLOYEE’S CELL PHONE: ______________________________        DATE: ____________________________________ 
 

EMERGENCY CONTACT: _________________________________        PHONE: __________________________________ 
 

 

Please list any special services you may require due to an existing medical condition or physical disability, using the back if necessary. 

  
 

 

The Health Insurance Portability and Accountability Act (HIPAA) allows for the disclosure of your protected health information from a 

health care provider (hospitals) to individuals involved in your care or for the purpose of notifying family members. In the event you 

are hospitalized, administrative staff at Rider may need information about your health in order to provide family members with timely 

and accurate information about your condition. Please be aware that signing this form is completely VOLUNTARY, remains in effect 

until such time as your enrollment at or association with Rider University ends and may be revoked, in writing, at any time. This form 

will remain on file with the university and presented to the health care provider in the event you require medical treatment. 

 

 

I _________________________________________, give permission to this health care provider to provide administrative staff at 

Rider University information related to the condition of my health in the event my health condition requires medical attention.  

 

 EMPLOYEE SIGNATURE: _________________________________________   DATE: ____________________________ 
      

 

 

I _________________________________________, hereby give my consent for any medical treatment that may be required during 

my participation with the understanding that the cost of any such treatment will be my responsibility. 

 

  EMPLOYEE SIGNATURE: _________________________________________   DATE: ____________________________ 
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