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Grants Event Approval Form 
Rider University encourages its faculty and administration to seek external funding to support special projects, research and events.  Due to the many demands placed upon the facilities at both the Lawrenceville and Princeton campuses as well as the wide range of activities hosted on an ongoing basis, prior event approval from your Department Chair and Dean is required before a grant application may be submitted.  

Provide only the information that is relevant to your event.  Upon receiving the appropriate approval from your Department Chair and Dean pleasesubmit:

	Governmental grant proposals to:
	Corporate and foundation and other nongovernmental grant proposals to:


Cathlene Leary-Elderkin

	clearyelder@rider.edu
609-896-5000,  Ext. 7257
	Denise Pinney

dpinney@rider.edu 

609-896-5019   


Event Data
Possible Funding Source(s) (if identified):  
Event Title:  
Event Initiator:




Department: 
Initiator’s Email:




Phone:  
Space Required to Host Event (identify a room, building or other specific space, if known): 
Application Submission Deadline:


 Project/Event Duration: 
Project Information
Describe your event and related activities (Include targeted audience, number of individuals expected to be in attendance, frequency of event if more than once, and time of year when event should take place.)
Event Partners/Resources (existing and/or new):
(Include external and internal entities to be involved with the event and college resources needed in addition to space, such as personnel, equipment, ticket registration, refreshments, and so forth.)
Submission of this form does not substitute for appropriate discussions with Auxiliary services to make arrangements for your event or University Communications to publicize your event.   
Approvals
	PI/Event Leader:  

	
	DATE
	

	Supervisor Approval:
	
	DATE
	

	Dean Approval:
	
	DATE
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