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This form MUST be submitted to Auxiliary Services no later than ONE (1) WEEK prior to an event at which you are requesting alcohol is served. 
If a fee is being charged for the function or alcoholic beverage(s), the group is responsible for obtaining a permit with the New Jersey Division of Alcoholic Beverage Control.
	Contact Information

	Date of form submission
	

	Sponsoring Group
	

	Contact Person
	

	Phone Number
	

	E-mail Address
	

	Event Information

	Name of Event
	

	Event Date
	

	Event Start Time
	

	Event End Time
	

	Event Location
Include rain location if applicable.
	

	Expected Attendance
	

	Is there a fee associated with attending the event?
	

	Will you be selling alcohol? (Cash bar, drink tickets, etc.)
	

	Type of Alcohol being served
Please check all that apply.
	

	Bar Tender(s) Information

	Name(s) of person(s) serving alcohol 
Rider University Internal Groups - Person serving alcohol must be TIPS (Training for Intervention Procedures) trained. Self service of alcoholic beverages is prohibited. Please attach certification documentation to this form. If Aramark is catering the event including the alcohol, you do not need to provide the name of the person(s) but you MUST attach a copy of your food order.
External Groups - Aramark food services/ShopRite Liquors must cater the function and self service of alcohol is prohibited. Insurance for your program must include Liquor Liability of at least $2 million Per Occurrence and $2 million General Aggregate. 
	

	Address
City, State and Zip Code
	

	Phone Number
	



I agree that only persons of legal drinking age will have access to alcoholic beverages. In addition, I understand that I must remain aware of intoxication levels of person leaving the event to guard against their driving while intoxicated. I also understand that I am responsible for insuring compliance with the Rider University Alcohol Policy and the New Jersey statutes.

_________________________________________________________	_________________
Signature 									Date


External Group Regulations
External groups must use Aramark food services/ShopRite Liquors as their alcoholic beverage provider. You must attach a copy of your food order to this form.
External groups must also evidence insurance for their program including Liquor Liability of at least $2 million Per Occurrence and $2 million General Aggregate.
To Purchase Temporary Event Insurance:
The web address is: http://urmia.bene-marc.com
The Pass Code to access the site is 31371648.
Carefully read the instructions and notations on each screen while entering data.
First time users MUST first REGISTER.
After registration, you will be returned to the login/welcome screen.
At this screen you will key in your EMAIL ADDRESS and PASSWORD. This is not the PASS CODE (User Access Code) provided to you above.
You must check the "Agree to Terms of Use" box to continue.
The next screen has a field to enter the PASS CODE (User Access Code).
This is not your password. The internal PASS CODE is to be used by University Risk Managers only.
You may view or print out the original policy in .pdf format on the URMIA web site at http://www.urmia.org/TULIP/welcome.htm.
Scroll down the left column to the policy you have purchased and use the member name "member" and passcode "glacier" to access it. Please disregard the premium shown on the policy; this is for deposit purposes and is not reflective of the coverage you have purchased. Your certificate of insurance is proof of coverage.
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