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The main purpose of the Certification Information packet is to provide basic information
regarding the certification process for the state of New Jersey.
See www.state.nj.us/njded for details regarding New Jersey Certification.

Section A will give you
basic information about
certification in New Jersey

Section B will give you

an overview of the 3-step
process to certification in
New Jersey.

Section C will give you some

job search information.

Section D will give

certification information
from other states.

Section E is the Appendices.
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CERTIFICATION IN NEW JERSEY

To qualify for a Certificate of Eligibility with Advanced Standing (CEAS), students must complete an approved
training program at a recognized institution and the state of New Jersey must have an appropriate Passing Praxis
score on file directly from ETS.

If you took the test in New Jersey, you should make sure the results have been sent there. Check your results under
Score Recipient Information to see if it says “New Jersey Department of Education”. If you took the test in another
state, you will need to contact ETS at (609) 771-7395 to make sure your test results are delivered to the correct
place.

Please note that the certification office cannot apply for your certification until you are finished the program and
official transcripts are available. There are no exceptions to this. Condensed Practicum students, please note your
practicum field experience may be over, but the certification process will be the same as the other students. Also,
refer to the Certification Timeline in the beginning of this packet to know anticipated dates for receiving your CEAS.
New Jersey Department of Education is continually making changes in Teacher Certification Requirements and
procedures. For the most up-to-date information, contact the Department of Education online at http://www.state.
nj.us/njded/educators/license/, or phone The Office of Licensure and Credentials at (609) 292-2070

As indicated on the Certification Timeline for New Jersey, the process to get the certificate in your hand does take

time, sometimes longer than you anticipate. The following are a list of questions with the answers that may be help-
ful to you while you wait.

SOME QUESTIONS

How long does it take until I get the actual certificate?

It takes approximately 7-14 weeks after the semester officially ends. Obtaining your certification averages 7-9 weeks
after the semester ends.

(Anticipate receiving your certificate in Feb-March for Dec grads or July-August for May Grads)
Wow! That’s a long time. What can I do to speed up the process?

The process has been under review and is averaging around 7-9 weeks as opposed to the 14-16 weeks it took a few years ago.
Plus, most other states take at least 12 weeks.

The school district says they need my CEAS before I can apply, does this mean I can’t even look for a
teaching job?

No, most school districts are very understanding of the time it takes to get the CEAS, but this does mean it is a challenge for you
to convince them, you are the teacher for their district. Many school districts will start the interview process before you have the
CEAS. They may not hire you until you have it.

Does this mean you can apply for a position without the certificate?

Certainly, you may apply for a position without the certificate. If you are offered a job before you receive your Certificate of
Eligibility with Advanced Standing, do not panic! Most school districts understand this waiting period.



Some school districts want the actual certificate before you will be interviewed or hired. Rest assured that most school districts real-
ize the time involved with the certification process and are willing to wait for your certificate.

Where can I apply in New Jersey?

According to New Jersey Department of Education’s statistical data, there are over 2,000 schools in the state of New Jersey and
616 school districts. Look in your local phone book or log onto hitp://www.state. nj. us/njded/directory. On this website, you can
search by a specific school district or all the school districts located in a specific area or county. Private schools and Charter schools
are also listed here. 'The school district file contains names of superintendents and administrators (please check the names on the web
site by calling the school to make sure that you have the current superintendent and correct spelling of his/her name). The school
list contains names of principals as well, but again, check with the district divectly to confirm the most curvent name. Some school
districts have links to the school websites. Check these websites out. You can learn a lot about a school by doing some research before
Your interview.

Can I apply for a position online?

NJhire.com is sanctioned by the New Jersey State Department of Education to help school districts vecruit teachers. Many school
districts utilize this site. You can even submit your vesume and check for the latest teacher positions available.

NJhire.com has a confidential personal search service (PSS). This service is an automatic program which will search the database
daily for specific criterion you request. You can search for jobs by type of teacher, county, region etc. It is a useful tool.

I know a teacher, should I tell him/her to put in a good word for me.

You should certainly network and let everybody you know that you are looking for a teaching position.
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New Jersey Teaching Certification

What are the three steps?

Step I. CEAS
Step 11. Provisional
Step IIl. Standard

Currently a 3-step process

Step I: Certificate of Eligibility with Advanced Standing (CEAS)

Certificate of Eligibility with Advanced Standing (CEAS): a credential with lifetime validity issued to persons who
have completed a degree program of academic study, the applicable test requirements and traditional professional
preparation programs for certification, which usually includes a student teaching component. The CEAS permits
the applicant to seek and accept employment in positions requiring certification.

Rider University helps you with this 1st step.

Step 11: Provisional Certificate (mentoring — currvently 1year)

Beginning Teaching Induction Year (when you get hired, this is what you should receive)

Provisional Certificate: a two-year certificate issued to candidates who have met the requirements for initial
employment (holder of a CE or CEAS), and are employed, and are enrolled as part of a state-approved distric
training program or residency leading to standard certification. The school district that hires you should help you
with step 2 and 3, but ultimately, it is your responsibility.

Step 111: Standard License

Standard Certificate: a permanent certificate issued to persons who have met all certification requirements.
The school district that hires you should help you with step 2 and 3, but ultimately, it is your responsibility. Keep
all copies of your mentoring reports. After teaching for a year, make sure you receive.

More details on the 3-step process are in the pages that follow or visit
http://www.nj.gov/education/educators/license/3steps.htm

Obtain your CEAS-Rider University helps with this step. The CEAS does not expire. It is the initial step in the
licensing process. To help with your certification process, the Department of Education needs the information
that is provided by the Certification Coordinator and the official Passing Praxis Scores.

A Information provided by Certification B. Official Passing Praxis Score sent directly from ETS
Coordinator Did you receive a copy of your scores? Check the copy for
The Certification Coordinator needs: your social security number. Is it listed? Is it correct?
1. Application Check under the area that says Score Recipient Informa-
2. Official Transcript tion: Is the New Jersey Department of Education listed?
3. State Certification Fee If not, call Educational Testing Service at (609) 771-7395

and get your scores sent to the Department of Education in
New Jersey.
See following pages for detailed information on the application, official transcript and state certification fee.
A HIGH PRAXIS SCORE MAY OFFSET A LOW GPA or A HIGH GPA MAY OFFSET A LOW PRAXIS
SCORE — SEE THE DEPARTMENT OF EDUCATION WEBSITE FOR FLEXIBILITY RULE.




STEP I-A: Information provided to the Department. of Education by Certification Coordinator.

1. Application - A completed Application for Certification (pink form). This is required before the State Certifica-
tion Coordinator can deliver any information about you to the state. The Application for Certification is a pink form
that needs to be filled out completely. Print clearly and correctly as well, especially your social security number, and
month, date and year of birth. Answer honestly. Most students at Rider University complete this during the ori-
entation before student teaching begins. A pink form should be included with the entire orientation materials you
have received. If you do not have one, contact LouAnn Zerambo to obtain the form.

(Appendix A refers to some of the questions on the application).

You will need to take the oath, which is on the back of the Application for Certification. For your convenience, the
Certification Coordinator is the Notary you will need. You can, however, use any Notary for this part of the proce-
dure.

Did you pay your fee for certification? This is usually done during the Wrap-Up Seminar. A Fee Schedule is located
in the appendices of this packet.

2. An official transcript which says you have earned your degree or, for those in GLTP program, a transcript of
coursework at Rider University (which includes student teaching course and grade.)

Potential Problems to obtaining Official Transcripts:

a. Did you complete the approved training program? This includes all course work at Rider University.
Please note that you cannot be certified, even if you passed the Praxis Test, but need to take “just one
more class”.

b. Official transcripts are required
a) Student copies are not acceptable — an Official copy is necessary.
The Registrar’s office will release official transcripts at the end of January or early
February for December graduates, mid to late June for May Graduates and July, August,
September for summer graduates (depending on which part of the summer you complete the program,).

c. HOLDS on your Account - Transcripts will not be released by the Registrar, if there are any “Holds” on
your Financial Account.

It is your responsibility to check if you have met all financial obligations (paying prior balances due, all
organization fees, any fines you have been given, library books and any materials from the Learning Resources Center).
(Check Appendix B for Financial Aid/Bursar Phone Numbers)

If you have received financial aid from Rider University, you must complete an Exit Kit. There will be a
hold placed on your transcript if you have not completed this financial information required by the Bursar’s

office.

Do not lose your Exit Kit. Sometimes, if you do not complete it, the original is sent back to the state and
you have to wait for Rider University to request another. This takes approximately 4-6 weeks.

Note: When your transcript has been veleased from a hold status, be sure to contact
LouAnn Zerambo © 609-896-5175 to continue the certification process.
Otherwise, your application will vemain in a “limbo” status.



Once it is completed, keep a copy of your Exit Kit for your records.

3. State Certification Fees — Cost — Rider University does not charge to process your certification. However, there is
a fee required for the State of New Jersey (See Appendix D). This fee is usually collected during the Wrap-Up Semi-
nar, however, for your convenience; payment can be made at anytime. Payment forms are cash, money order, check,
visa and MasterCard, American Express and Discover. All checks are made payable to Rider University (zhe Depart-
ment of Education in New Jersey WILL NOT ACCEPT A PERSONAL CHECK).

The state fee(s) to process your certification

Rider University collects the fee and submits the money along with your information and  transcript to
the State of New Jersey.

Important Note-Regarding Payment: If your check is in your parent’s or any other name than yours, please print
legibly YOUR name & certification area right on the check.

You can remit payment for certification to:

Rider University
LouAnn Zerambo
Department of Field Placement/Memorial 111D
2083 Lawrenceville Road
Lawrenceville, NJ 08648
(Cash must be paid in person)

If you plan to obtain more than one certification from Rider University, make sure you meet all necessary require-
ments at Rider University. For example, if you plan to be certified in Elementary Education and Psychology, make
sure you have taken all of the necessary coursework in both (#his includes an appropriate freld experience The Department of
psychology has approved EDU 4065 as this requirement)

Special Note on Dual Certification

If you plan to obtain dual certification, you must have your first Certificate of Eligibility with Advanced Standing
before you can apply for your second certification. Once you obtain your first certificate, you can apply directly with
the county office in which you work or live in New Jersey. Only an examiner from the office of Licensing and Aca-
demic credentials has the authority to make the final decision regarding your second license. County offices are listed

in Appendix D.

Dual Certification Examples:

For example: If you are in the Graduate Level Teacher Preparation Program for Elementary Education at Rider
University and your undergraduate degree is in business and you pass the Praxis exam for business, you earn only
the Elementary Education certificate from Rider University. However, once you obtain that certificate you can
contact the County Office to have Licensing Officer review your credentials for a certificate in Business and/or
Marketing (depending on which test you have taken and your business background).

Another example: You are an Elementary Education student with a second major in Art. Rider University
cannot certify you for art. Once you have your elementary education certification, you can apply for dual
certification. You must take the proper praxis exam and have a licensing officer from the Department of
Education in New Jersey review your credits.




When the Certification Coordinator has all necessary information for certification, it will be forwarded to the
Department of Education in New Jersey. The Department of Education will mail you the certificate to the address
placed in the PINK FORM. The CEAS is the initial instructional certificate. It has NO EXPIRATION DATE.
This certificate authorizes the holder to seek employment only at anytime in the state of New Jersey.

Please note that there is an Elementary School with Specialization Endorsement (a/so called MIDDLE SCHOOL
CERTIFICATION) available. This endorsement will allow a certified elementary teacher to obtain a certificate to
teach core curriculum content standards in grades 5-8 in a single core curriculum (language arts, science, social studies).
Proper credits (currently 15) in a subject area affixed to a four-year institution’s transcript, a course in the character-
istics of young adolescents and a passing score on the appropriate Praxis exam will be required. For details, check
the New Jersey Department of Education website. Rider University’s newly listed Middle School Education will
help with highly qualified teachers. Currently, you can apply through Rider University ONLY if you completed the
middle school program at Rider University.

If you do not meet the Requirements through Rider, but through courses you've taken at another college, you may
choose to apply for this Endorsement at a later date. If you already have your CEAS, you can apply directly online
with the Department of Education. You need official transcripts which list 15 credits, the adolescent psychology
course and official praxis scores will be required as well as the fee for the certification. The credits need to be taken at
a four-year institution.

If you do not live in New Jersey, apply to the county office in Mercer (Appendix D)

Step 11: Provisional Certificate

This Certificate allows you to legally teach in the state of New Jersey. School districts usually apply for this as soon
as you sign a contract.

Provisional Certificate (mentoring for 1 year) Beginning Teaching Induction Year

A Provisional Certificate is issued to legalize employment. You should apply for and get this WHEN YOU ARE
HIRED. School Districts usually handle this step — but please make sure.

Provisional licenses expire at the end of the academic year (July) but may be renewed if program requirements are
not fulfilled and you continue employment in the same district.

1. Mentoring Program - When employment is obtained, the school district will notify the Office of Personnel
Preparation and Recruitment to enroll the teacher in the Mentoring Program - A Provisional Certificate will be
issued. As explained above, this is a temporary 1 year license. Ask your employee about issues regarding the
Mentoring Program. The Evaluation is usually shared by a support team from the district who are appropriately cer-
tified. Keep copies of any mentoring reports. There is currently a $550 mentoring fee which may be paid for by the
district which hires you, but it is your responsibility. This fee is also subject to change by the New Jersey
Department of Education. This fee will not be due until you obtain a teaching position and begin the mentoring
program. Again, check with the Human Resources department in the school district that hires you.

Step 111: Standard License

Upon successful completion of the provisional teaching mentoring program, a Standard Certificate is issued. The
standard certificate is your legal license. It is only issued after you have been mentored and a report has been
provided to the Department of Education in New Jersey. If you have copies of your mentoring reports, you can apply



on your own.

The Provisional License and Standard Certificate are processed by the county office for which you work.
(Appendix D lists all County office addresses and phone numbers).

Please note: While many school districts may handle this step, it is ultimately your responsibility to see that you
get your standard license. If you are working one year, please check with the Human Resources office in the district
in which you work to make sure everything is in place for you to receive this license. Currently, there is no fee (it
is supposedly included with your initial CEAS fee), however, this may change and the county office where you work
will be able to tell you of any increases.

Department of Education: New Jersey

The current issues of Certification have been highlighted in this packet. However, changes may occur. Please see the
following websites for updated licensing information:

www.nj.gov/njded/educators/license
www.state.nj.gov
http://www.nj.gov/nj/education/

The following website contains detailed information regarding New Jersey Application for Licensure: This website
is directly from the NJ Department of Education Licensing and Credentials.

http: //www.state.nj.us/njded/educators/license/index.html
http://www.state.nj.us/education/index.html

If you have direct questions for the state of New Jersey regarding any step of the licensing process, you may

contact them at (609) 292-2070, Monday through Friday, 2-5 p.m.
Other hours of the day are devoted to processing applications and phone calls are usually not taken.

Important Note

Keep copies of your Praxis scores (print them as soon as they are available), your CEAS, your mentoring reports, your
license, etc. in a safe place and know where they are for easy reference.
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While waiting for your CEAS, take the time to get the teaching position of your dreams.

Realize that job hunting is hard work.
It takes strategy, effort, and motivation.

SUCCESSFUL CANDIDATES

e know why they want to be teachers. ¢ make commitments to ongoing personal and
professional development.

e know educational philosophies.
e know how to make connections with students.
e utilize research on how children learn.
e are flexible. They know their strengths and

weaknesses.

Some Job Searching Tips
* Polish your resume. Proofread and edit before sending. Remember, this is a “commercial” about you.

e Write personalized cover letters. Find out specific names to whom to send information:
Superintendents, principals, human resources, department chairs, etc.

e In all of your writing, use complete sentences. Use various lengths of sentences. Use correct words,
grammar & spelling.

* Do research on specific schools. Find out their Mission Statement. (Some are kept on file in Memorial 111D. You
can also check out the website for this information. Does the Mission Statement coincide with yours?

* Request letters of recommendation from someone who can represent your work as a teacher well.

Network. Get the word out that a great teacher (you) is ready to teach.

BE PREPARED - to answer questions, to do a lesson plan, etc.

Interview Tips

If you are called by the school district, get back to the school district in a timely manner.

Do research. Learn as much as you can about the school district before you interview. Does the
school district have a web site? If so, be sure to check it out.

* Anticipate possible interview questions
What is your philosophy of education?
Describe an ideal classroom.
Why should our school hire you?
How do you manage an unruly class?
What is your vision of a classroom?
How would you handle a student who continually “acted up” in your class?
What techniques would you use to keep students actively involved and motivated during a lesson?



e Take time to answer the questions you are asked. There is no need to blurt an answer quickly.

Be “Alive, Awake, Alert and Enthusiastic.” Smile. Body language talks.

Relax and try to be friendly to everybody you meet before, during and after your interview.

e Have your own questions ready.
Some sample questions you can ask are:
Does your district promote staff development activities and conferences?
What types of programs have the teachers in this school attended in the last year?
Tell me about the students who attend this school
What technology resources will be available to me in the classroom?
Do teachers participate in curriculum review and change?

e Always thank the interviewer(s) in person and in writing. Your Thank You Note should be short and sweet. Try
to say something that will remind the person who you are. Refer to something specific that happened during the
interview.

* Worth Repeating:
Do research on specific schools.
Find out their Mission Statement.
Find out specific names and correct spellings of superintendents and/or principals.

e Network — let everyone know you are looking for a teaching job.

e Track your interviews

Start an Interview Notebook

Buy a notebook or keep an excel spreadsheet. Keep records of each school in which you are interested. Create
a checklist. Did you send your resume/application packet? Did you interview with them? What questions did
they ask? What were your responses? After the interview, REFLECT.

Also, write your interviewer a thank you note. You can visit a school directly to drop off your resume, but DO
NOT expect an interview on-the-spot. Learn the secretary’s name and make sure to thank her (or him) for
passing your resume along to the right person. Be assertive, friendly and ready. Let everyone know you are
motivated to be the best teacher ever.

Searching for a Teaching job is a job and takes time. Be prepared.

Let Rider University assist you in finding a teaching job. Utilize the Career Services Office here at Rider University.
It’s free to Rider Alumni! They have office hours during the school year, in the evenings and even in the summer.
For their latest hours, please call (609) 896-5058. The Career Services Office usually holds an Education Career Fair
in March or April of each year. Call the above number for details or check out www.rider.edu under Career Service
for Education Career Fair.



Successful Keys

o Successful Candidates know why they want to be teachers.

® Successful Candidates know their educational philosophy.

o Successful Candidates utilize research on how children learn.

o Successful Candidates make commitments to ongoing personal and professional development.
o Successful Candidates know how to make a connection with students.

o Successful Candidates are flexible. They know their strengths and limitations.

® Successful Candidates are lifelong learners

Helpful Information Regarding Your Career

Update-Update-Update — your resume and portfolio. Keep your resume and portfolio updated yearly listing your
achievements. Even though you may currently be working and may LOVE your job — an opportunity may knock.
Be ready to answer at all times.

Keep your original CEAS, your praxis scores, your license (when you get it) and teaching information in a

safe place. Do Not Lose or Throw Away. The Educational Testing Service DESTROYS All Praxis Test Results after
10 years so it is important to keep yours. For a Duplicate License, contact your county office or check online for the
Duplicate License Form.

Check your e-mail address and phone message - Remember, these messages may be the initial impression a potential
school district gets of you. Make it a professional impression!

If you list your e-mail address on your resume, please check that it is not offensive or too cutesy.

(eg.: Hottotrot @callme.com is not an addyess to have.). Also, watch the language and musical background you use on
your answering machine or voice mail — Keep your message cheerful, simple, clear and free of hurtful and/or offensive
language or music. Be professional in all potential communications with school districts.

Possible Teaching Alternatives Outside the Traditional School Setting

Private Schools Continuing/Adult Education
Tutoring Correctional Instruction
Substitute Teaching Resource Centers

American Schools Abroad Residential Schools

Opverseas Dependent Schools

Rehabilitation Agencies — prisons, youth centers, hospitals, children’s shelters
Business & Industry — technical writers, research and development, consultants
Comedien/nne

Remember, it is your vesponsibility to understand how children learn. As you begin your teaching
career, make connections between theory and practice. Bring your enthusiasm for learning
into the classroom. Picture yourself teaching. Make it a great vision.



Remember to Reflect

Remember the INTASC STANDARDS

Understands Content Communicates
Understands Development

Understands Difference

Plans and Integrates
Evaluates

Designs Instructional Strategies Reflects on Practice

o
=0 0 N o

Manages and Motivates 0. Participates in the Professional Community

A teacher is a lifelong learner

“Teaching is painful, continual, and difficult work to be done by kindness,
watching and by praise, but above all by example.”
— Jobn Ruskin, British art critic
e Be Prepared
e Be advocates for children
e Be a problem solver
* Be committed to teaching
e know your subject area,
e read professional literature,

e remain abreast of current issues

e Be aware that your job carries power that can
affect a life forever. Use that power wisely!

e Expect change and growth!

e Be a lifelong learner.
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OTHER STATE CERTIFICATION

Please note the responsibility for Certification in another state rests solely with the student. However, we are hap-
py to assist you. Please stop by Memorial 111D for a listing of testing and requirements for other states. Most states
have a specific form (obtained from the Department of Education in each state) which is sent for out-of-state colleges
to complete. Feel free to send these forms for completion to the Field Placement/Certification Office at

Rider University, 2083 Lawrenceville Rd., Lawrence, NJ 08648

PENNSYLVANIA CERTIFICATION

Application Packets for Pennsylvania Certification forms are available in Memorial 111D. You can also contact the
website for the Pennsylvania Department of Education, http://www.teaching.state.pa.us/teaching/site/default.asp

Pennsylvania Department of Education
Bureau of Teacher Preparation and Certification
333 Market Street, 3rd floor
Harrisburg, PA 17126-0333
(717) 787-3356/Fax: (717) 783-6736

It takes approximately 16 weeks for out-of-state applications

$80-Out of State PA Certificate Application (Level I)
(fee needed for each subject area)
(completed teacher education program outside of Pennsylvania)

Required form PDE 338 G form
Required form PDE 338 A form

PDE 338 V form (if applicable)

PDE 338 V form (if applicable)

(Forms are available in Memorial 111D OR ONLINE)

Test Requirements are different than the state of NJ. Check with Educational Testing Service (www.ets.org/praxis) or
the state Department of Education for the latest requirements.
Effective Effective September 1, 2005, a 3.0 GPA is required.

* 6 semester hours of college level mathematics

* 3 semester hours of college level composition

e 3 semester hours of college level English or American Literature

Students need to supply to the Department of Ed in Pennsylvania

A. The College/University Verification Form (PDE 338A) The student completes the top portion of the form
PDE 338 and a Rider University official will sign indicating completion of New Jersey approved program.

B. Verification of Experience (Form PDE 338 V) for candidates for supervisory, administrative or Letter of
Eligibility Certificates.

C. Transcripts — Official Transcripts for all college/university course work. You must contact each
college/university attended. An official transcript (with sealed envelope) must be sent to you. You will
forward this with all other information requested. Official transcripts must have degree affixed and student
teaching grade.



D. Educator certificates of licenses held in other states — if applicable.

E. PRAXIS test scores — must have been taken within the five years prior to application. They have specific
testing requirements. Appropriate passing test scores should be sent directly to the state of Pennsylvania,
Department of Education. Note: Pennsylvania requires the student to submit everything to PA Department
of Education. There is currently a processing fee of $80.00.

F. Proof of Citizenship (or Employment Visa)

Once you submit information to the Teacher Preparation Office in PA, it will be reviewed by the Bureau of Teacher
Certification and Preparation, and you will receive a Level I certificate. Pennsylvania may, at the licensing officer’s
discretion, issue a Temporary Teaching Permit which is valid up to one year. This Permit is usually offered if a poten-
tial teacher is missing the math or English Literature requirement.

Level I is the PROVISIONAL CERTIFICATE

Depending on the type, it is valid for a specific number of service years, during which time you must complete estab-
lished requirements. Upon completion of requirements, you will receive a Level II certification. If you do not meet
requirements, your Level I will expire and you may not be employed in a Pennsylvania public school with a lapsed
certificate. Anyone who has a Pennsylvania Certificate must complete continuing education requirements every five
years in order to keep certificate active.

CONNECTICUT CERTIFICATION

Connecticut Certification - State Department of Education
Connecticut State
Department of Education
165 Capitol Avenue
Hartford CT 06106

Phone (860) 713-6969 or (860) 713-6543
Fax (860) 713-7017
teacher.cert@po.state.ct.us
http://www.state.ct.us/sde/dtl/cert/

Check the website for the latest revisions.

Contact the Bureau of Educator Preparation, Certification, Support and Assessment if you are currently certified in
another state (860-713-6969 or 806-713-7017).

Eligibility Based Upon Teaching Experience
To obtain Connecticut teacher certification, you must:
1. Document no less than 20 school months of successful, appropriate full-time teaching experience in the same

approved non-public school OR an out-of-state public school under a valid certificate;

2. Pass the Praxis I Pre-Professional Skills Tests (PPST) or present official evidence from Educational Testing
Service (ETS) of meeting the waiver;

3. Pass Praxis II Subject-Knowledge Tests, for those endorsements where a test is required; and



Successfully complete all general academic and professional education required course work for the
endorsement area(s) sought.

Refer to A Guide to Educator Certification in Connecticut (#130), A Guide to Educator Assessments in Connecticut (#131), A
Guide to Educator Preparation Programs in Connecticut (#132), and Certification for Out-of-State Applicants
(Fact Sheet/Packet #100) for additional information. (May be requested on Request Form #127.)

Need official application form available from the state

Official transcripts

Recommendation of the college or university certifying successful completion of a teacher training program.
Photocopies of certificates held in any state.

Praxis I (Reading, Writing & Mathematics)

Application review and processing fee is $50.00 and the current fee for the Provisional educator Certificate is
$100.00. Personal Checks are not accepted. (Check website for current pricing)

Note: individuals seeking certification must demonstrate one or both of the following competencies:
1. Essential skills in reading, writing and mathematics (PPST Praxis I)

2. Subject knowledge in the candidate’s intended teaching area which must be fulfilled by taking and meeting
Connecticut’s Praxis II subject knowledge tests.

Deferrals of the assessments may be made to out-of-state candidates.

A course in Special Education is required for all certificates and a survey United States History (3 credit course)
is required.

A Survey course in United States History is required (3 credits)

DELAWARE CERTIFICATION

Delaware Department of Education
John G. Townsend Building
401 Federal Street, Suite #2
Dover, Delaware 19901-3639

Phone: (302) 735-4000
Fax: (302) 739-4654
dedoe@doe.k12.de.us
http://deeds.doe.k12.de.us/index.aspx

Unless you are a candidate who holds full and current out-of-state licensure/certification you must meet Delaware’s
Praxis I testing requirement by submitting passing scores to the Delaware Department of Education. For information
on the requirement, exemption options, and/or registering to take the test/sending your scores to the Department,
please see testing. (Praxis I is not required of most initial applicants at this time. However, you can read about Delaware’s use
of Praxis 11 by clicking on the above testing icon.)

Check online to apply for first certificate

Need official application form available from the state of Delaware

Official transcripts

Recommendation of the college or university certifying successful completion of a teacher training program
NCATE program validation for program completed



Student Teaching Experience information

Photocopies of certificates held in any state.

Praxis I Pre Professional Skills Tests (Reading-score of 175, Writing-score 173, Mathematics score 174)
Praxis II Specialty Area Tests

Photocopy of social security card

All secondary certificates require Special Education course

Check website for latest requirements

Current fee is $10.00

Tier 1: Initial Licensure Requirements — valid up to three years. Bachelor’s degree from accredited institution which
includes Student Teaching. Passing scores on a praxis exam. Check with Delaware for latest Praxis
requirements.

Tier 2: Continuing Licensure Requirements; Valid 5 years

Tier 3: Advanced Licensure Requirements; Valid 10 years

MARYLAND CERTIFICATION

Maryland State Department of Education
Certification Branch
200 West Baltimore Street
Baltimore, Maryland 21201

Phone: 410-767-0412
1-866-772-8922 (toll free)
Fax: 410-333-8963
htep://www.marylandpublicschools.org/MSDE/divisions/certification/certification_branch

Need official application form available from the state

Need to complete an out-of-state approved program

You must meet Maryland’s qualifying scores on all required teacher certification tests.

Official transcripts

Photocopies of certificates held in any other state

Upon employment fingerprint cards and chest x-rays

Praxis II Specialty areas test

Currently $10.00 fee.

Certificate holders with certification in early childhood education, elementary education, and special education at
those levels are required to complete 12 semester hours in reading. Certificate holders with certification in a second-
ary content are, special education at that level, and N-12 disciplines are required to complete 6 semester hours in
reading.

Professional Certificate

e valid for 1 year upon employment within a school district Professional Eligibility Certificate (PEC)
e valid for 5 years

e issued to an applicant who meets all certification requirements

* is not currently employed in a MD local school system.



VIRGINIA CERTIFICATION

Department of Education
Division of Teacher Education and Licensure

P. O. Box 2120
Richmond, Virginia 23218-2120
Phone: 804-225-2022 Fax 804-225-2831

http://www.doe.virginia.gov/

Web Site: http://www.pen.k12.va.us/VDOE/newvdoe/teached.html (See website to get application online)
Official transcripts

Recommendation of the college or university certifying successful completion of a teacher training program
Photocopies of certificates held in any state

Praxis |

Praxis I Specialty Area test

Currently $75.00 out-of-state fee

SPECIAL NOTES REGARDING OUT OF STATE CERTIFICATION

Please note this information is up-to-date at the moment of printing. However, individual states are constantly
making revisions. Please check the Department of Education websites in the states in which you are interested.
Also, while many states belong to the Interstate Certification Compact, certification in other states is NOT AU-
TOMATIC. Tests required in each state are required for every individual. Some states offer a state specific test,
not a praxis exam (New York and Massachusetts are examples). Some states require more than one praxis exam
(Pennsylvania). Make sure praxis exam results are sent to the specific state to which you are applying. Also,
check that all requirements for the state are met which can include courses and health tests, etc.

EDUCATIONAL TESTING SERVICE

Information about Registration, Test Centers and Score reporting is in a Registration Bulletin, which can be
obtained from ETS:
The Praxis Series
Educational Testing Service
P.O. Box 6051
Princeton, NJ 08541-6051

(609) 771-7395
Http://www.ets.org/praxis

PRAXIS TEST RESULTS SHOULD BE SENT DIRECTLY
FROM ETS TO THE DEPARTMENT OF EDUCATION.

(Check your copy of the praxis test scores
Make sure it says “Dept. of Education” under Score Recipient Information.)

Also, please make sure your social security number is printed neatly and clearly on all forms. Check that it is
correct on the Praxis test results you receive.



If you have any questions, please contact LouAnn P. Zerambo
UNIVERSITY  yemorial 111D « 609-896-5175 + zerambo@rider.edu
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APPENDIX A: Information Packet

NEW JERSEY CERTIFICATION GUIDE SHEET
To Be Used As A Guide To Complete The Application for Certification. Do Not Return This Form.

1. Students completing programs will need to submit an Application for Certification form (pink form) to the
Field Placement/Certification office, Memorial 111D. See reverse side for fee schedule. The fee and/or pink form can
be mailed to the above address. A fee must be paid by December 18 for December graduates, May 18 for May graduates and
June 18 for summer graduates. The form and the fee must be on file to process Certification.

DIRECTIONS FOR COMPLETING APPLICATION (PINK FORM).

A. PLEASE PRINT CLEARLY AND NEATLY.

Every line must be reviewed. Delays will occur when applications cannot be read.

B. TO BEGIN, ON THE PINK FORM:

Please print G (graduate) or UG (undergraduate) on the left hand side of the application. You will find the
area to write in above #1 Social Security No. (in between the two lines). On the right hand side (above Sex
M or F) in between the two lines, indicate whether you are completing requirements in December, May or
Summer and the year.

NEW JERSEY STATE DEPARTMENT OF EDUCATION
OFFICE OF TEACHER CERTIFICATION AND ACADEMIC CREDENTIALS
CN 500
TRENTON, NJ 08625-0503

G or UG here APPLICATION FOR CERTIFICATION Date of completion
1. Social Security No. prigd deﬂr[y 2. Telephone No (area) )2 hone # 3. Date of Birth ddy [date] Y4’ 4 SEX M F
5. LastName P17 clearly First Name print clearly Middle Initial M Maiden Name __ 2% clearly

C. HELPFUL NOTES ON QUESTIONS ON THE PINK APPLICATION FOR CERTIFICATION FORM

#3 Date of Birth - Please print VERY clearly the month, the day and the year. All are necessary.

#5 Name - If your name is different from the one that is on your transcript, I will need proof of a name
change. For example, provide a copy of your marriage license.

#7 Areyoua citizen? If not, A Non Citizen Oath form is necessary. Stop by Memorial 111D to pick up
the proper forms. This paperwork must be completed and on file or your Application cannot be
processed.



#9 Certificate(s) Requested — Examples: Elementary Education, Social Studies, Supervisor
If you are eligible for more than one certification through a specific Rider University program, you
may apply for more than one certificate. You may include other certification requests on this line on
the form. Eg. Principal and/or Supervisor or Elementary Ed and Psychology. A fee must be paid for each
certificate requested. All requirements must be met through Rider University.

(Note: To be certified in Psychology, you must do a specific field placement in psychology — PSY 491)
If you are requesting a Foreign Language Certification, please note what language.
If you are requesting a Science Certification indicate biological, earth, or physical.

#9A Evaluations Requested - No need to provide -you will be recommended by Rider University.

#13 Educational or Work Experience — You may include substitute teaching - no documentation is
needed because if you are teaching or substitute teaching in NJ, records are available at the state level.
(Note: If you have never held a teaching position, complete for position you have held even if it is not in the
educational field)

#14 Revoked/Suspended — answer honestly — this information is checked by the state

#15 Convicted of Crime- answer honestly — if yes, see the Director of Field Placement — this information is
checked by the state and your career may be in jeopardy. One DUI is allowed — it is NOT a criminal
offense.

#17 College Record — list most current college information first. If you do not know the GPA, leave it
blank. If you are student teaching now, you have NOT completed the Professional education program —
do not put YES as your answer. Official College Transcripts to be submitted— not applicable to student.
The Certification office will submit your official Rider University transcript. GLTP students note that
undergraduate transcript should be filed with the Graduate office. You do not need to provide unless it
is not on file.

#18 Oath of Allegiance —
For Each Certification a New Oath of Allegiance MUST BE signed
Print your name ... “I ,” ONLY With a notary as a witness do the following:
DO NOT complete date. DO NOT sign Notary Signature. A Notary must sign and seal. For your
convenience, Notary services are provided by the School of Education, Field Placement Office.

#19 I certify that the previous statements and data are correct. Must be signed and dated.
SIGN IN THE PRESENCE OF A NOTARY ONLY

2. Cost - Rider University does not charge to process your certification. However, there is a fee required by the State
of New Jersey. This list reflects prices changes effective 5/08. Rider collects the fee and submits the money to the
State of New Jersey. The state of New Jersey will not take your personal check. Rider University, however, will.
You may pay by check or money order made payable to Rider University or by Visa or MasterCard. Make sure the
check includes your name and certification area. If paying by Visa or MasterCard, you may stop in Memorial 111D
or call (609) 896-5175 (have your card ready).



FEE SCHEDULE

Area of Certification Cost

Bilingual/Bicultural ~ $170.00
Business Ed (comprehensive)  $190.00
Early Childhood Education®*  $170.00 or $190%*
Elementary Education  $190.00
English ~ $190.00
ESL $170.00
Foreign Language (indicate which language) ~ $190.00
Marketing Education ~ $190.00
Math  $190.00
Middle School Cert (indicate area you completed at Rider)**  $190.00
Principal ~ $190.00
Psychology  $170.00
Reading  $190.00
Reading Specialist ~ $95.00
Science (indicate which area) $190.00
School Business Admin.  $170.00
School Counseling ~ $95.00
School Psychologist ~ $95.00
Social Studies  $190.00
Student Personnel Services***  $95.00
Supervisor  $95.00
Teacher Coordinator MKT)  $95.00
Teacher Coordinator (BUS)  $95.00
Teacher of Handicapped***  $95.00
Teacher of Student with Disabilities $170.00

PRAXIS TEST RESULTS. Make sure your copy says “Dept. of Education” under
Score Recipient Information. Also, please make sure your social security number is printed neatly and clearly on all
forms. If you have any questions, contact LouAnn P. Zerambo at Memorial Hall 111D
(609) 896-5175 or zerambo@rider.edu



APPENDIX B: Financial/Hold Status Phone Numbers

To Check with the Bursars office regarding your financial account
Call (609) 896-5000; ext. 7268 OR ext. 7267

To Check with Student Financial Services regarding your Financial Aid account,

Call: (609) 896-5360:

The call center will put you through to a counselor who
works with education students seeking certification.

To check with the Dean of Students regarding other holds on your
Transcript call: (609) 896-5000 ext. 7314

Other Helpful Numbers:
The Learning Resource Center, Jean Benner, Director (609) 896-5172

Moore Library, circulation desk (609) 896-5000 ext. 7222



APPENDIX C: Information Packet

County Office of Education Directory
Office Locations And Telephone Numbers

COUNTY ADDRESS PHONE NUMBER
ATLANTIC 6260 Old Harding Highway (609) 625-0004
Mays Landing, NJ 08330
BERGEN One Bergen County Plaza (201) 336-6875
Room 350
Hackensack, NJ 07601
BURLINGTON 3 Union St. P. O. Box 6000 (609) 265-5060
Mount Holly, NJ 08060-6000
CAMDEN 509 Lakeland Road, Forrest Hall (856) 401-2400
Blackwood, NJ 08012
CAPE MAY Crest Haven Complex, 4 Moore Dr. (609) 465-1283
Cape May Court House, NJ 08210
CUMBERLAND 19 Landis Avenue (856) 451-0211
Bridgeton, NJ 08302
ESSEX 7 Glenwood Ave. (973) 395-4677
East Orange, NJ 07018
GLOUCESTER 1492 Tanyard Road (856) 468-6500
Sewell, NJ 08080-4222 Ext. 34
HUDSON Office:

595 County Ave. Bldg 5
Secaucus, NJ 07094

Mailing:
595 Newark Ave.
Jersey City, NJ 07306

(201) 319-3850



COUNTY

HUNTERDON

MERCER

MIDDLESEX

MONMOUTH

MORRIS

OCEAN

PASSAIC

SALEM

ADDRESS

Office:
10 Court Street.
Flemington, NJ 08822

Mailing:
County Adm. Bldg
Flemington, NJ 08822-2900

1075 OIld Trenton Rd.
Trenton, NJ 08690

1501 Livingston Ave.
North Brunswick, NJ 08902

3680 Highway 9, P.O. Box 1264
Freehold, NJ 07728

Office:
300 Mendham Rd.
Morris Twp., NJ 07960

Mailing:
P. O. Box 900
Morristown, NJ 07963-0900

212 Washington Street
Toms River, NJ 08753

501 River St.
Paterson, NJ 07524

94 Market Street
Salem, NJ 08079

PHONE NUMBER

(908) 788-1414

(609) 588-5876

(732) 249-2900

Press 4 for Certification or “0” for operator

(732) 431-7816

(973) 285-8320

(732) 929-2078

(973) 569-2110

(856) 935-7510
Ext. 8441



COUNTY

SOMERSET

SUSSEX

UNION

WARREN

ADDRESS

Office:
40 N. Bridge St.
Somerville, NJ 08876

Mailing:
County Adm. Bldg.
P. O. Box 3000
Somerville, NJ 08876

262 White Lake Road
Sparta, NJ 07871

300 North Avenue East
Westfield, NJ 07090

537 Oxford St.
Belvidere, NJ 07823

PHONE NUMBER

(908) 231-7171

(973) 579-6996

(908) 654-9860

(908) 475-6329



APPENDIX D: Information Packet

PRAXIS II: Subject Assessment Tests and NTE Specialty Area Tests

Deadlines and test fees for examination and any information regarding the Praxis Exam can be obtained from
Educational Testing Service (ETS) at (609) 771-7395

Specific Test Dates for 2008 — 2009 can be obtained starting June 2008 — Visit www.ets.org.

TEST DATES REGISTRATION DEADLINE
(usually offered) August
September October
November December
January February
March March
April May
June

or check out the website to register: www/ets.org/praxis
Bulletins are available by visiting the website www.ets.org

The Praxis Series The School Leadership Series
Educational Testing Service Educational Testing Service
P.O. Box 6051 P.O. Box 6051
Princeton, NJ 08541-6051 Princeton, NJ 08541-6051
(800) 772-9476 (800) 772-9476

Scores on Praxis II: Subject Assessment/Specialty Area tests and the School Leadership Series tests taken in the State
of New Jersey should automatically be sent to the New Jersey Department of Education.®** If you tested in another
state you must request to have your score sent to New Jersey by coding R7666 on your registration form. You must
also include your Social Security number when completing your registration form and answer sheet. Only official
score reports from Educational Testing Service are accepted for licensure. Coding the Department of Education
(R7666) and your Social Security number precludes delay in certificate issuance.

(Note: The day you receive YOUR PRAXIS SCORE, check under Score Recipient Information to make sure it was sent to the
Department of Education in New Jersey and that your social security number is accurate.)

The State of New Jersey will match the social security number of your application with your Praxis test results.
Coordinating both your certification application with your Praxis Test results takes time since everything is not
always sent to the state at the same time. Please be patient with the state. Again, neatness does count. If numbers
cannot be read, delays occur. For Sample Tests At A Glance in a specific area, refer to www.ets.org/praxis for the
most up-to-date information

Licensure Area Session/ Test Name Qualifying
Test Code Score
Agriculture No test required Art: Content Knowledge 150
Art 10133
Bilingual/Bicultural Education No test required

Business Education (A// Endorsements) 10100 Business Education (calculator allowed) 580



Elementary K-5

Teacher of Elementary with Subject Matter
Preparation: Language Arts Literacy (5-8)

Teacher of Elementary with Subject Matter
Preparation: Mathematics (5-8)

Teacher of Elementary with Subject Matter
Preparation: Science (5-8)

Teacher of Elementary with Subject Matter
Preparation: Social Studies (5-8)
Teacher of English
Teacher of French; and Elementary School
with Subject Matter Specialization:
World Languages/French (6-8)
Teacher of German; and Elementary School
with Subject Matter Specialization:
World Languages/German (6-8)
Teacher of Spanish; and Elementary School
with Subject Matter Specialization:
World Languages/Spanish (6-8)
English as a Second Language*
Foreign Language: Other*

Family and Consumer Sciences

Health Education

Health & Physical Education

Marketing Education

Mathematics

Music

Physical Education

10014

10049

20069

10439

20089

10041

20173

20181

10191

No test required
No test required

10120

No test required

20856

10560

10061

10113

10091

Elementary Education: Content
Knowledge (calculator allowed)

Middle School English Language Arts

Middle School Mathematics
(calculator allowed)

Middle School Science (PDF)
(calculators probibited)

Middle School Social Studies

English Language, Literature, and
Composition: Content Knowledge (PDF)

French: Content Knowledge
(contains listening section)

German: Content Knowledge
(contains listening section)

Spanish: Content Knowledge
(contains listening section)

Family and Consumer Sciences

(calculators prohibited)

Health & Physical Education: Content
Knowledge (PDF)

Marketing Education (PDF)
(calculators probibited)

Mathematics: Content Knowledge (PDF)
(graphing calculator required)

Music: Content Knowledge (PDF)
(contains listening section)

Physical Education:
Content Knowledge

141

156

152

145

158

162

156

157

159

550

151

630

137

153

148



Preschool - Grade 3

Principal

Psychology

Reading

School Administrator

Science, Biology

Science, Chemistry

Science, Earth Science

Science, Physical Science

Science, Physics

Social Studies
Special Education

Speech Arts & Dramatics

Speech-Language Specialist

Technology Education

Theatre

10022

11010

No test required

10200

11020

20235

10435

20245

10435

20571

10435

20245

10265

10435

10265

10435

10081

No test required

10220
10640

20330

10050

10640

Early Childhood: Content Knowledge

School Leaders Licensure Assessment
(PDEF) (must use SLS Bulletin to register)

Introduction to the Teaching of Reading
(PDF)

School Superintendents Assessment (PDF)
(must use SLS Bulletin to register)

Biology: Content Knowledge (PDF)
(calculators probibited)
General Science: Content Knowledge
(PDF) (calculators prohibited)

Chemistry: Content Knowledge (PDF)
(calculators probibited)
General Science: Content Knowledge
(PDF) (calculators prohibited)

Earth and Space Sciences: Content
Knowledge (PDF) (calculators probibited)
General Science: Content Knowledge
(PDF) (calculators prohibited)

Chemistry: Content Knowledge (PDF)
(calculators prohibited)
Physics: Content Knowledge (PDF)
(calculators probibited)
General Science: Content Knowledge
(PDF) (calculators prohibited)

Physics: Content Knowledge (PDF)
(calculators probibited)
General Science: Content Knowledge

(PDF) (calculators prohibited)

Social Studies: Content Knowledge (PDF)

Speech Communication (PDF)
Theatre (PDF)

Speech-Language Pathology

Technology Education (PDF)
(calculators probibited)

Theatre (PDF)

159

148

560

151

152

152

152

152

153

152

152

141

152

141

152

157

560
570

550

570

570



Vocational Education 10710 PPST: Reading 175%
20720 PPST: Writing 173%
10730 PPST: Mathematics 174

Passing scores are subject to change. In order to obtain NJ State Certification, you must have the current official praxis
score designated by the New Jersey Department of Education at the time you apply for certification.

*Foreign Language Certification and ESL CERTIFCATION

A separate test is required:
For Foreign Language Certification — OPI (Oral Proficiency Test)
For ESL Certification — OPI (Oral Proficiency Test) and WPT (Writing Proficiency Test)

The tests for foreign language and ESL may be taken at Rider University.

Please notify Terri Podgorski of your intent to take the test at (609) 895-5710

After notifying Ms. Podgorski, please contact Language Testing at (914) 963-7110 or www.language testing.com.
Results from your OPI should be sent to the certification office.



